
BOARD OF ADJUSTMENT
Notice of Public Meeting 

City Council Chambers, City Hall

10 West State Street, Marshalltown IA

Board of Adjustment
Tue, Oct 6, 2020 5:00 PM - 6:00 PM (CDT)

Please join my meeting from your computer, tablet or smartphone.

https://global.gotomeeting.com/join/804545453

You can also dial in using your phone.
(For supported devices, tap a one-touch number below to join instantly.)

United States (Toll Free): 1 866 899 4679
- One-touch: tel:+18668994679,,804545453#

United States: +1 (571) 317-3116
- One-touch: tel:+15713173116,,804545453#

Access Code: 804-545-453

New to GoToMeeting? Get the app now and be ready when your first meeting 
starts: https://global.gotomeeting.com/install/804545453

Call To Order & Roll Call
Engle
Schulze
Starks
Thurston
Wenner 

Board Of Adjustment Mins 9-15-2020

BOARD OF ADJUSTMENT MIN 061520.PDF

Public Hearing: Special Use Permit 713 S 12th St

SPECIAL USE PERMIT.PDF
SITE PLAN.PDF
LEGAL DESCRIPTION 713 S 12TH ST.PDF
100620_BOA_MEMO_713 S 12TH ST.PDF

Tabled From September 15: Special Use Permit 1314 W Main St

100620_BOA_MEMO_1314 W MAIN ST.PDF
MISSED BOA MEETING.PDF
THE SUGAR SHACK SPECIAL USE_06182020.PDF
FINDING OF FACT REPORT_HOSUP_1314 W MAIN ST.PDF

MISSION STATEMENT
The City of Marshalltown collaborates to provide a welcoming, safe, vibrant, and 

growing community.

1.

2.

Documents:

3.

Documents:

4.

Documents:
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https://global.gotomeeting.com/install/804545453
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Board of Adjustment
Meeting Minutes - September 15, 2020

Meeting was called to order at 5:00 PM in the City Council Chambers at 10 W. State Street

1. Roll Call:
Present: Engle, Schulze, Starks, Thurston and Wenner
Absent: Thurston

2) Meeting Minutes From 9/15/20
Wenner Motion to modify date and approve
Engle seconded
All approve and accept minutes as corrected

3) Public Hearing: Home Occupation Special Use Permit 1314 W Main St

Public Hearing open at 5PM – No public comments received – Public Hearing Closed.
Board: We have questions & concerns since this is right across from a school.

 How do the hours affect drop off & pick up for the school?
 How much of the business will be sales?
 What other activities will be added after finishing esthetician school?
 Has the school reached out?
 Have you reached out to the school

Spohnheimer: recommend that Board Tables this discussion for the October 6th Meeting

Motion by Stark to table the Home Occupation Special Use Permit for 1314 W Main St 
until the October 6th meeting. Second by Wenner. All Aye. Motion carried 5-0.

With no further business, the meeting adjourned.

Meeting minutes prepared by,
Caleb Knutson
City Planner











Housing & Community Development
36 North Center Street, Marshalltown, IA  50158

Tel. (641) 754-6583 - Fax (641) 754-5742

TO: Board of Adjustment

FROM: Caleb Knutson, City Planner

DATE: October 6th – Meeting Date

712 S 12th St
FROM: Little Scholars Learning Center
SUBJECT: Special Use Permit

Little Scholars preschool has moved into 712 S 12th St, where Bright Beginnings use to operate.
The location is currently zoned R-2, where educational uses require a Special Use Permit. Bright
Beginnings was granted a Special Use Permit. Special Use Permits nontransferable; a new
business must apply for a special use. The Plan Zoning Commission approved recommendation
for Special Use Permit to the Board of Adjustment.



Housing & Community Development
36 North Center Street, Marshalltown, IA  50158

Tel. (641) 754-6583 - Fax (641) 754-5742

TO: Board of Adjustment

FROM: Caleb Knutson, City Planner

DATE: October 6th – Meeting Date

1314 W Main St
FROM: Sugar Shack
SUBJECT: Home Occupation: Special Use Permit

On the September 15 meeting, the applicant failed to appear. Thus, the Board Tabled the
discussion. Staff attempted to contact the applicant by phone, only to leave a voicemail; the
applicant replied by email stating she was unavailable to speak; thus, the Missed BOA Meeting
letter was mailed, and emailed to the applicant. The Sugar Shack is a proposed Home
Occupation that is home salon at 1314 W Main St. The applicant previously had a Home
Occupation for an in-home day care, which she closed down during the pandemic. The salon will
provide spray tanning, and candle sales to start with. Upon completion of esthetician school, and
acquiring license would expand to eyelash extensions, facials, and waxing.

The board needs to Un-Table the discussion: Motion, 2nd, roll call
Discussion
Decision: Motion, 2nd, roll call

Staff Recommendation: If the applicant fails to appear again before the Board of Adjustment.
The staff recommendation is to deny the Special User Permit. This ramification of the denial is
that the applicant cannot reapply with the same Home Occupation Special Use for another
calendar year, from date of denial. 





























Board of Adjustment Finding of Fact Report

Meeting Date: 10/6/2020 Application Type:   HOME OCCUPATIONSPECIAL USE PERMIT

Zoning District: R-3 Comp. plan designation:

Property Address: 1314 W Main St

Property Owner:

Applicant (if different than owner):

Request Description

Plan Zoning Commission Recommendation

New Information introduced for consideration

Findings of Fact (Answer yes or no to each item and provide reasoning if necessary)

YES NO Finding Description

Does the Home Occupation Special Use requested comply with the listed criteria?
Reasoning:

Vote result if applicable: _____ Yes  _____ No

 Will there be exterior display (except allowable sign)?
Vote result if applicable: _____ Yes  _____ No

 Will the building maintain residential design features?
Vote result if applicable: _____ Yes  _____ No

 Will the residential character of the neighborhood be maintained?
Vote result if applicable: _____ Yes  _____ No

 Is the proposed signage limited to one building mounted sign (1 s.f. max)?
Vote result if applicable: _____ Yes  _____ No

 Will all equipment/merchandise be stored inside:
Vote result if applicable: _____ Yes  _____ No

 Will there be employees? If yes are they residents of the home or is the 
Board granting approval?

Vote result if applicable: _____ Yes  _____ No

 Is the traffic and parking need addressed so to not objectionable to 
neighbors? Is there adequate parking available on site?

Vote result if applicable: _____ Yes  _____ No

 Structural modification or additions to the residence for expansion of the 
home occupation are prohibited, are there planned changes?

Vote result if applicable: _____ Yes  _____ No



Based on the Findings of Fact the following action occurred:

q   Motion by _______________ to APPROVE the request as submitted with the following 

conditions:

Second by________________

Vote results:

Name: YES NO Abstain Comment

Engle

Schulze

Stark

Thurston

Wenner

q   Motion by _______________ to CONTINUE the public hearing and request as submitted to date 

certain____________________.  Second by________________.

Vote results:

Name: YES NO Abstain Comment

Engle

Schulze

Stark

Thurston

Wenner
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