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COUNCIL AGENDA 

CITY HALL COUNCIL CHAMBERS, 10 W STATE STREET 

September 25, 2017, at 5:30 PM 
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Please refer to the previous Council packet for attachments not included with this agenda packet. 

Complete agenda packets are available for inspection for the public at the City Clerk’s Office, the 
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NOTICE to PUBLIC: the Mayor and City Council welcome comment from the public during discussion. You are 

required to step to the microphone, state your name and address for the record and to limit the time used to present 

your remarks in order that others may be given the opportunity to speak.

CALL to ORDER: Mayor James L. Lowrance 

PLEDGE of ALLEGIANCE: 

ROLL CALL: Gowdy, Greer, Hoop, Kester, Lamer, Martin, Wirin. 

MAYOR, COUNCIL and ADMINISTRATOR COMMENTS: 

Service Awards: 

20 years: Karen Allen 

15 years: Brian Siegert 

10 years: Dawn Blahnik, Jennifer Hart, Jenelle Klavenga 

5 years: Deb Trickey, Randy Vaughn 

 APPROVAL of AGENDA: 

CONSENT AGENDA: All items listed under the consent agenda will be enacted by one motion. There 

will be no separate discussion of these items unless a request is made prior to the time Council votes 

on the motion. 

1. Approve Council meeting Minutes of September 11, 2017. 

2. Approve Bill List in the amount of $2,140,367.45.  

3. Receipt of August 2017, Building Report. 

4. Resolution 2017-237 Approving Release and Covenant Not to Sue Agreement with Joni L. 

Burroughs. 

5. Resolution 2017-238 Approving and Adopting the Annual Street Financial Report for the fiscal 

year ending June 30, 2017. 

6. Resolution 2017-240 Authorizing the Marshalltown Parks and Recreation Department to Enter 

into an Agreement to Rent the Pleasant Hills Pool at 909 S 12
th
 Street for Swimming Lessons 

throughout the 2018 Calendar Year. 

7. Resolution 2017-241 Approving Violence Against Women Act Grant Agreement for Fiscal Year 

2017-2018. 

8. Liquor License Renewals: Tacos y Mariscos Maravilla, Haleys Deli BBQ and Catering, TC’s, 

Casey’s General Store #3228. 

(end of consent agenda items)  

MOTIONS: 

9. Rescind the previous City Council action regarding denial of the Jacob’s Petition for Severance. 

RESOLUTIONS: 

10. Resolution 2017-242 Approving the Application for Severance of Parcel 8318-14-454-005 owned 

by Gregory and Linda Jacobs. 
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11. Resolution 2017-243 Approving Engineering Design Services Contract with HR Green, Inc., for 

Highway 14 project STR17001, in the amount of $233,000. 

12. Resolution 2017-244 Accepting bid and Awarding Contract to Jasper Construction for the Center 

Street Bridge over Linn Creek, $95,625. 

13. Resolution 2017-245 Accepting Transportation Alternatives Program (TAP) funding for Iowa 

River Trail, $247,500. 

14. Resolution 2017-246 Authorizing the Issuance of $12,720,000 General Obligation Municipal 

Building Bonds, Series 2017, and Providing for the Levy of Taxes to Pay the same, approving the 

Continuing Disclosure Certificate and Paying Agent and Registrar and Transfer Agent Agreement. 

15. Resolution 2017-247 Authorizing the City Housing and Community Development Department to 

Submit a Fair Housing Initiative Program Grant to the US Department of Housing & Urban 

Development. 

PUBLIC HEARING – subordination of lien position 

16. Resolution 2017-249 Adopting Tentative Resolution Accepting the Subordination Agreement for 

property interest at 310 Green Mountain Road, Green Mountain, IA, lead abatement project 

53514097 

ORDINANCES: 

17. Ordinance 14969 to Amend the Code of Ordinances, City of Marshalltown, Iowa, by amending 

Sections in Chapter 28, Waters and Sewer, of the City Code, Division 4, Relating to Nonresidential 

Pre-treatment Regulations, second reading. Regarding Federal and State wastewater streamlining 

compliance. There is no public hearing requirement for this ordinance. Consider waiving 3
rd
 

reading and adoption of Ordinance. 

ORDINANCES and RESOLUTIONS - SALE of PROPERTY: 

PUBLIC HEARINGS – vacate alley by ordinance and convey by quit claim deed 

18. Ordinance #14968 to Vacate portions of Swayze Street and Union Street east of North 8th Avenue, 

and to Convey Same to Crystal Distribution Services Inc., 2nd reading. Consider waiving 3
rd
 

reading and adoption of Ordinance. 

19. Resolution 2017-250 Adopting Tentative Resolution 2017-234 Providing for the Conveyance and 

Transfer of Title to the Property Herein Described from the City of Marshalltown, Iowa, to Crystal 

Distributing, INC, and Authorizing Execution and Delivery of a Quit Claim Deed, Sale price of 

$100 plus other good and valuable consideration. Re: portions of Swayze Street and Union Street 

east of North 8th Avenue. 

RESOLUTIONS – Bid Packages for Police and Fire Safety Building  

20. Resolution 2017-251 Accepting Bid and Authorizing the Award of Contract to Caliber Concrete 

LLC for the Marshalltown Police and Fire Headquarters: Bid Package 02-2 Sidewalks & Paving 

011200.22 Project in the City of Marshalltown, Iowa being Project No. BLD17001 in the amount 

of $520,000.00 

21. Resolution 2017-252 Approving Contract and Bond with Caliber Concrete LLC for Construction 

of the Marshalltown Police and Fire Headquarters: Bid Package 02-2 Sidewalks & Paving 

011200.22 Project in the City of Marshalltown, Iowa, being Project No. BLD17001 in the amount 

of $520,000.00  
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22. Resolution 2017-253 Accepting Bid and Authorizing the Award of Contract to Caliber Concrete 

LLC for the Marshalltown Police and Fire Headquarters: Bid Package 03-1 Concrete Foundations 

& Flatwork 011200.31 Project in the City of Marshalltown, Iowa being Project No. BLD17001 in 

the amount of $667,000.00 

23. Resolution 2017-254 Approving Contract and Bond with Caliber Concrete LLC for Construction 

of the Marshalltown Police and Fire Headquarters: Bid Package 03-1 Concrete Foundations & 

Flatwork 011200.31 Project in the City of Marshalltown, Iowa, being Project No. BLD17001 in 

the amount of $667,000.00  

24. Resolution 2017-255 Accepting Bid and Authorizing the Award of Contract to Corrado Homes 

LLC Dba Corrado Construction for the Marshalltown Police and Fire Headquarters: Bid Package 

04-1 Masonry 011200.41 Project in the City of Marshalltown, Iowa being Project No. BLD17001 

in the amount of $1,251,000.00 

25. Resolution 2017-256 Approving Contract and Bond with Corrado Homes LLC Dba Corrado 

Construction for Construction of the Marshalltown Police and Fire Headquarters: Bid Package 04-

1 Masonry 011200.41 Project in the City of Marshalltown, Iowa, being Project No. BLD17001 in 

the amount of $1,251,000.00  

26. Resolution 2017-257 Accepting Bid and Authorizing the Award of Contract to Central Western 

Fabricators, Inc. for the Marshalltown Police and Fire Headquarters: Bid Package 05-1 Steel 

011200.51 Project in the City of Marshalltown, Iowa being Project No. BLD17001 in the amount 

of $795,500.00 

27. Resolution 2017-258 Approving Contract and Bond with Central Western Fabricators, Inc. for 

Construction of the Marshalltown Police and Fire Headquarters: Bid Package 05-1 Steel 

011200.51 Project in the City of Marshalltown, Iowa, being Project No. BLD17001 in the amount 

of $795,500.00  

28. Resolution 2017-259 Accepting Bid and Authorizing the Award of Contract to Garling 

Construction, Inc. for the Marshalltown Police and Fire Headquarters: Bid Package 06-1 General 

011200.61 Project in the City of Marshalltown, Iowa being Project No. BLD17001 in the amount 

of $1,197,000.00 

29. Resolution 2017-260 Approving Contract and Bond with Garling Construction, Inc. for 

Construction of the Marshalltown Police and Fire Headquarters: Bid Package 06-1 General 

011200.61 Project in the City of Marshalltown, Iowa, being Project No. BLD17001 in the amount 

of $1,197,000.00  

30. Resolution 2017-261 Accepting Bid and Authorizing the Award of Contract to Black Hawk Roof 

Company Inc. for the Marshalltown Police and Fire Headquarters: Bid Package 07-1 Membrane 

Roofing & Wall Panels 011200.71 Project in the City of Marshalltown, Iowa being Project No. 

BLD17001 in the amount of $568,589.00 

31. Resolution 2017-262 Approving Contract and Bond with Black Hawk Roof Company Inc. for 

Construction of the Marshalltown Police and Fire Headquarters: Bid Package 07-1 Membrane 

Roofing & Wall Panels 011200.71 Project in the City of Marshalltown, Iowa, being Project No. 

BLD17001 in the amount of $568,589.00  
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32. Resolution 2017-263 Accepting Bid and Authorizing the Award of Contract to Cable Glass, LLC 

Dba Forman Ford for the Marshalltown Police and Fire Headquarters: Bid Package 08-1 Al 

Storefronts, Curtainwalls & Glazing 011200.81 Project in the City of Marshalltown, Iowa being 

Project No. BLD17001 in the amount of $636,900.00 

33. Resolution 2017-264 Approving Contract and Bond with Cable Glass, LLC Dba Forman Ford for 

Construction of the Marshalltown Police and Fire Headquarters: Bid Package 08-1 Al Storefronts, 

Curtainwalls & Glazing 011200.81 Project in the City of Marshalltown, Iowa, being Project No. 

BLD17001 in the amount of $636,900.00  

34. Resolution 2017-265 Accepting Bid and Authorizing the Award of Contract to Hilsabeck Schacht, 

Inc. for the Marshalltown Police and Fire Headquarters: Bid Package 09-1 Gypsum Wall 

Assemblies 011200.91 Project in the City of Marshalltown, Iowa being Project No. BLD17001 in 

the amount of $1,092,350.00 

35. Resolution 2017-266 Approving Contract and Bond with Hilsabeck Schacht, Inc. for Construction 

of the Marshalltown Police and Fire Headquarters: Bid Package 09-1 Gypsum Wall Assemblies 

011200.91 Project in the City of Marshalltown, Iowa, being Project No. BLD17001 in the amount 

of $1,092,350.00  

36. Resolution 2017-267 Accepting Bid and Authorizing the Award of Contract to Allied Construction 

Services, Inc. for the Marshalltown Police and Fire Headquarters: Bid Package 09-2 Floor 

Coverings 011200.92 Project in the City of Marshalltown, Iowa being Project No. BLD17001 in 

the amount of $227,500.00 

37. Resolution 2017-268 Approving Contract and Bond with Allied Construction Services, Inc. for 

Construction of the Marshalltown Police and Fire Headquarters: Bid Package 09-2 Floor 

Coverings 011200.92 Project in the City of Marshalltown, Iowa, being Project No. BLD17001 in 

the amount of $227,500.00  

38. Resolution 2017-269 Accepting Bid and Authorizing the Award of Contract to Heartland Finishes, 

Inc. for the Marshalltown Police and Fire Headquarters: Bid Package 09-3 Painting 011200.93 

Project in the City of Marshalltown, Iowa being Project No. BLD17001 in the amount of 

$175,315.00 

39. Resolution 2017-270 Approving Contract and Bond with Heartland Finishes, Inc. for Construction 

of the Marshalltown Police and Fire Headquarters: Bid Package 09-3 Painting 011200.93 Project 

in the City of Marshalltown, Iowa, being Project No. BLD17001 in the amount of $175,315.00  

40. Resolution 2017-271 Accepting Bid and Authorizing the Award of Contract to Schumacher 

Elevator Company for the Marshalltown Police and Fire Headquarters: Bid Package 14-1 

Elevators 011200.141 Project in the City of Marshalltown, Iowa being Project No. BLD17001 in 

the amount of $ 71,255.00 

41. Resolution 2017-272 Approving Contract and Bond with Schumacher Elevator Company for 

Construction of the Marshalltown Police and Fire Headquarters: Bid Package 14-1 Elevators 

011200.141 Project in the City of Marshalltown, Iowa, being Project No. BLD17001 in the 

amount of $71,255.00  
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42. Resolution 2017-273 Accepting Bid and Authorizing the Award of Contract to Blackhawk 

Automatic Sprinklers, Inc. for the Marshalltown Police and Fire Headquarters: Bid Package 21-1 

Fire Suppression 011200.211 Project in the City of Marshalltown, Iowa being Project No. 

BLD17001 in the amount of $106,050.00 

43. Resolution 2017-274 Approving Contract and Bond with Blackhawk Automatic Sprinklers, Inc. 

for Construction of the Marshalltown Police and Fire Headquarters: Bid Package 21-1 Fire 

Suppression 011200.211 Project in the City of Marshalltown, Iowa, being Project No. BLD17001 

in the amount of $106,050.00  

44. Resolution 2017-275 Accepting Bid and Authorizing the Award of Contract to Tony's Plumbing & 

Heating, LLC for the Marshalltown Police and Fire Headquarters: Bid Package 22-1 Plumbing & 

Mechanical 011200.221 Project in the City of Marshalltown, Iowa being Project No. BLD17001 in 

the amount of $1,811,761.00 

45. Resolution 2017-276 Approving Contract and Bond with Tony's Plumbing & Heating, LLC for 

Construction of the Marshalltown Police and Fire Headquarters: Bid Package 22-1 Plumbing & 

Mechanical 011200.221 Project in the City of Marshalltown, Iowa, being Project No. BLD17001 

in the amount of $1,811,761.00  

46. Resolution 2017-277 Accepting Bid and Authorizing the Award of Contract to Devries Electric, 

Inc. for the Marshalltown Police and Fire Headquarters: Bid Package 26-1 Electrical, 

Communications & Security 011200.261 Project in the City of Marshalltown, Iowa being Project 

No. BLD17001 in the amount of $1,013,000.00 

47. Resolution 2017-278 Approving Contract and Bond with Devries Electric, Inc. for Construction of 

the Marshalltown Police and Fire Headquarters: Bid Package 26-1 Electrical, Communications & 

Security 011200.261 Project in the City of Marshalltown, Iowa, being Project No. BLD17001 in 

the amount of $1,013,000.00  

DISCUSSION: 

48. Participation in removal of blighted structures. 

49. Council manual. 

PUBLIC COMMENT: 

ADJOURNMENT: 



September 21, 2017  
 
Justin Nickel, P.E. 
Director of Public Works 
City of Marshalltown 
24 N Center Street 
Marshalltown, Iowa 50518 
 
RE: Recommendation for Award of Bid for All Bid Packages  
 New Police and Fire Station Headquarters 
 City of Marshalltown 
 Marshalltown, Iowa 
 
Dear Justin: 
 
Story Construction assisted the City of Marshalltown Public Works in conducting the bid opening 
on September 19th for the Bid Package No. Two - Marshalltown New Police & Fire Station 
Headquarters. 56 bids were reviewed for the 14 bid packages.  
 
The bids collectively came in between 10.8% and 13.5% below the budget depending on which 
alternates will be chosen.  
 
The direction and recommendation of the Marshalltown staff, the end users, and Story 
Construction is to accept the low bidders for the base bid, alternate No. 2 – the 24 car Police 
Garage and alternate No. 3 – the 7th Fire Apparatus Bay.  
 
The attached cost summary reports the bid packages to include the base bid with alternates 2 
and 3. With this base bid and alternate scenario, the second attachment contains the low 
bidders and the proposed contract amounts of each bid package for the base bid and alternates 
2 and 3.  
 
Story Construction recommends approval of this list and seeks the City Council’s acceptance 
and award of each contractor’s bid for their respective bid package. 
 
Sincerely, 
 
STORY CONSTRUCTION CO. 

 
Mike Welter 
Project Manager 
 
cc: Curt Field, Prochaska & Associates, w/enc. 
 Ethan Dix, Story Construction, w/enc. 
 
enc: Cost Summary for Base Bid and Alternates #2 and #3, Low Bidders & Contract Amounts  



Bid 

Package Bid Package Name

Base Bid plus Alt 

#2 and Alt #3 Budget Difference %
BP-5 Temporary Facilities (Pass Through Costs) 348,000$               348,000$           -$                   0.0%

02-1
Site Demolition, Earthwork, Utilities & Erosion & 

Sediment Control (Bid Package 1) 596,070$               780,000$           (183,930.00)$     -23.6%
02-2 Sidewalks & Paving 520,000$               545,984$           (25,984.00)$       -4.8%
03-1 Concrete Foundations & Flatwork 667,000$               638,144$           28,856.00$        4.5%
04-1 Masonry 1,251,000$            1,098,831$        152,169.00$      13.8%
05-1 Steel 795,500$               774,144$           21,356.00$        2.8%
06-1 General 1,197,000$            1,020,169$        176,831.00$      17.3%
07-1 Membrane Roofing & Wall Panels 568,589$               839,870$           (271,281.00)$     -32.3%
08-1 Aluminum Storefronts, Curtainwalls & Glazing 636,900$               550,905$           85,995.00$        15.6%
09-1 Gypsum Wall Assemblies 1,092,350$            1,274,002$        (181,652.00)$     -14.3%
09-2 Floor Coverings 227,500$               179,198$           48,302.00$        27.0%
09-3 Painting 175,315$               143,364$           31,951.00$        22.3%
14-1 Elevators 71,255$                 73,271$             (2,016.00)$         -2.8%
21-1 Fire Suppression 106,050$               137,244$           (31,194.00)$       -22.7%
22-1 Plumbing & Mechanical 1,811,761$            2,666,321$        (854,560.00)$     -32.1%
26-1 Electrical Communications & Security 1,013,000$            1,380,138$        (367,138.00)$     -26.6%

Total 11,077,290$          12,449,585$      (1,372,295.00)$  -11.0%

Alt # Alternate Description Cost of Alternate
Alt #1 12 car Police Garage 61,867$                 
Alt #2 24 car Police Garage 143,067$               
Alt #3 Add a 7th bay to Fire Apparatus Bay 111,361$               
Alt #5 Change CAT 6 data cabling to CAT 6a 22,000$                 

Not Recommended
Recommended
Recommended
Not Recommended at this time

Action 

Alternate Summary

Marshalltown Police & Fire Station Headquarters

Cost Summary

Base Bid + Alternate 2 + Alternate 3

Marshalltown Police & Fire Station Headquarters



September 21, 2017  
 
Justin Nickel, P.E. 
Director of Public Works 
City of Marshalltown 
24 N Center Street 
Marshalltown, Iowa 50518 
 
RE: Low Bidders & Contract Amounts 
 

Bid 
Package Bid Package Name Contractor 

Base Bid plus 
Alt #2 and Alt #3 

BP-5 Temporary Facilities (Pass Through Costs) Construction Manager $             348,000 

02-1 
Site Demolition, Earthwork, Utilities & Erosion & 
Sediment Control 

ConStruct Inc.(Already Under 
Contract)  $             596,070 

02-2 Sidewalks & Paving Caliber Concrete $             520,000 

03-1 Concrete Foundations & Flatwork Caliber Concrete $             667,000 

04-1 Masonry Corrado Construction $          1,251,000 

05-1 Steel Central Western Fabricators $             795,500 

06-1 General Garling Construction $          1,197,000 

07-1 Membrane Roofing & Wall Panels Black Hawk Roof Company $             568,589 

08-1 
Aluminum Storefronts, Curtainwalls & 
Glazing Forman Ford $             636,900 

09-1 Gypsum Wall Assemblies Hilsabek Schacht, Inc $          1,092,350 

09-2 Floor Coverings Allied Construction Services $             227,500 

09-3 Painting Heartland Finishes $             175,315 

14-1 Elevators Schumacher Elevator $              71,255 

21-1 Fire Suppression 
Blackhawk Automatic 
Sprinkler $             106,050 

22-1 Plumbing & Mechanical 
Tony's Plumbing & Heating, 
LLC $          1,811,761 

26-1 Electrical Communications & Security DeVries Electric $          1,013,000 

  
 Total $        11,077,290 

 
Sincerely, 
 
STORY CONSTRUCTION CO. 

 
Mike Welter 
Project Manager 
 
cc: Curt Field, Prochaska & Associates, w/enc. 
 Ethan Dix, Story Construction, w/enc.  



2017- 

RESOLUTION ACCEPTING BID AND AUTHORIZING THE AWARD OF 

CONTRACT TO CALIBER CONCRETE LLC FOR THE MARSHALLTOWN 

POLICE AND FIRE HEADQUARTERS: BID PACKAGE 02-2 SIDEWALKS & 

PAVING 011200.22 PROJECT IN THE CITY OF MARSHALLTOWN, IOWA BEING 

PROJECT NO. BLD17001 IN THE AMOUNT OF $520,000.00 

WHEREAS notice to bidders has been duly given as required by law publication in the 

Marshalltown Times-Republican for the Marshalltown Police and Fire Headquarters: Bid 

Package 02-2 Sidewalks & Paving 011200.22 Project, Project No. BLD17001, in the City 

of Marshalltown, as described in the plans and specifications therefore; and 

WHEREAS, there has been filed with the City Clerk in response to the published notice 

to the bidders referred to above, certain proposals for the construction of the above 

designated improvement with the required certified checks or bid bond accompanying 

each proposal from the following bidders, to-wit: 

 Name and Address of Bidders  Amount of Bid 

 Caliber Concrete LLC 

309 Audubon Street P.O. Box 248 

Adair, IA 50002 

 $520,000.00 

 TK Concrete, Inc. 

1608 Fifield Rd 

Pella, IA  50219 

 $520,500.00 

 Con-Struct Inc 

305 S Dayton Ave 

Ames, IA  50010 

 $524,240.00 

 All Star Concrete, LLC 

1403 SW Ordnance Rd 

Ankeny, IA  50023 

 $575,900.00 

 Jensen Builders, Ltd 

1175 South 32
nd

 St 

Fort Dodge, IA  50501 

 $604,200.00 

 OEL Construction Services, Inc. 

1306 River Road S 

Steamboat Rock, IA  50672 

 $705,700.00 

 Absolute Concrete Construction, Inc. 

505 1
st
 Ave., PO Box 148 

Slater, IA  50244 

 $774,735.00 

 

After consideration of all bids filed, there was determined by the Council that the bid of 

Caliber Concrete LLC is the best and lowest responsible bid for the public improvement 

as is herein outlined. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 



Section 1. That the bid of Caliber Concrete LLC and the same is hereby accepted for the 

construction of the improvement as described in the plans and specifications therefore, as 

previously ordered by the Council, and that the contract for the construction of same is 

now awarded to said contractor in the total amount of Five Hundred Twenty Thousand 

And 00/100 ($520,000.00) Dollars. 

Section 2. The Mayor and Clerk of the City of Marshalltown, Iowa are hereby authorized 

and directed to execute the contract with the contractor for the public improvement as is 

herein referred to, and that upon the contractor filing the required bond that the said bond 

and contract be then submitted to this Council for final approval as provided by law. 

Section 3. The final settlement upon the contract, as referred to herein with said 

contractor, shall be upon the basis of the unit prices as are set forth in the bid of said 

contractor and for the actual quantities for each item of materials furnished or work 

performed in the construction of this public improvement. The said contract is subject to 

all of the conditions as are contained in the resolution ordering construction of this 

improvement, the notice to bidders as published, the terms of the bidders written 

proposal, the plans and specifications as are provided therefore, all of which are made a 

part of this resolution and the said bidders contract by reference as though the same were 

set out herein verbatim and in specific detail. 

Section 4. This resolution as now adopted shall be in full force and binding effect upon 

the City of Marshalltown, Iowa, upon the final approval of the completed contract with 

the successful bidder and the approval of the contractor's surety bond by resolution of this 

Council. 

Passed this 25 day of September, 2017, and signed this ____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION APPROVING CONTRACT AND BOND WITH CALIBER 

CONCRETE LLC FOR CONSTRUCTION OF THE MARSHALLTOWN POLICE 

AND FIRE HEADQUARTERS: BID PACKAGE 02-2 SIDEWALKS & PAVING 

011200.22 PROJECT IN THE CITY OF MARSHALLTOWN, IOWA, BEING 

PROJECT NO. BLD17001 IN THE AMOUNT OF $520,000.00 

WHEREAS the City of Marshalltown, Iowa, did by resolution duly adopted by the 

Council, accept the bid of Caliber Concrete LLC, of Adair, IA 50002, for construction of 

the Marshalltown Police and Fire Headquarters: Bid Package 02-2 Sidewalks & Paving 

011200.22 Project as required by plans and specifications therefore and in the City of 

Marshalltown, Iowa, as covered by resolution ordering said construction; and, 

 WHEREAS the said Caliber Concrete LLC has executed a contract for the construction 

of said improvement and has filed its construction bond covering the full amount of said 

improvement with adequate sureties thereon, and that the said contract is now before this 

Council for final approval. 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the contract of Caliber Concrete LLC duly executed by said company and 

the surety bond for the performance of said contract, duly executed by said company, 

together with the surety, are now filed with the City Clerk for the construction of the 

public improvement as fully set forth in the plans and specifications for Project No. 

BLD17001, the Marshalltown Police and Fire Headquarters: Bid Package 02-2 Sidewalks 

& Paving 011200.22 Project in the City of Marshalltown, Iowa, and therein specifically 

described, be and the same are hereby accepted and approved. 

Section 2. The Mayor and City Clerk be authorized and directed to execute the contract 

for and on behalf of the City of Marshalltown, Iowa. 

Passed this 25 day of September, 2017, and signed this _____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION ACCEPTING BID AND AUTHORIZING THE AWARD OF 

CONTRACT TO CALIBER CONCRETE LLC FOR THE MARSHALLTOWN 

POLICE AND FIRE HEADQUARTERS: BID PACKAGE 03-1 CONCRETE 

FOUNDATIONS & FLATWORK 011200.31 PROJECT IN THE CITY OF 

MARSHALLTOWN, IOWA BEING PROJECT NO. BLD17001 IN THE AMOUNT OF 

$667,000.00 

WHEREAS notice to bidders has been duly given as required by law publication in the 

Marshalltown Times-Republican for the Marshalltown Police and Fire Headquarters: Bid 

Package 03-1 Concrete Foundations & Flatwork 011200.31 Project, Project No. 

BLD17001, in the City of Marshalltown, as described in the plans and specifications 

therefore; and 

WHEREAS, there has been filed with the City Clerk in response to the published notice 

to the bidders referred to above, certain proposals for the construction of the above 

designated improvement with the required certified checks or bid bond accompanying 

each proposal from the following bidders, to-wit: 

 Name and Address of Bidders  Amount of Bid 

 Caliber Concrete LLC 

309 Audubon Street P.O. Box 248 

Adair, IA 50002 

 $667,000.00 

 Core Structural Services LLC 

PO Box 429 

Waukee, IA  50263 

 $671,900.00 

 Jensen Builders LTD 

1175 South 32
nd

 Street 

Fort Dodge, IA  50501 

 $847,000 

    

    

 

After consideration of all bids filed, there was determined by the Council that the bid of 

Caliber Concrete LLC is the best and lowest responsible bid for the public improvement 

as is herein outlined. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the bid of Caliber Concrete LLC and the same is hereby accepted for the 

construction of the improvement as described in the plans and specifications therefore, as 

previously ordered by the Council, and that the contract for the construction of same is 

now awarded to said contractor in the total amount of Six Hundred Sixty-Seven 

Thousand And 00/100 ($667,000.00) Dollars. 

Section 2. The Mayor and Clerk of the City of Marshalltown, Iowa are hereby authorized 

and directed to execute the contract with the contractor for the public improvement as is 

herein referred to, and that upon the contractor filing the required bond that the said bond 

and contract be then submitted to this Council for final approval as provided by law. 



Section 3. The final settlement upon the contract, as referred to herein with said 

contractor, shall be upon the basis of the unit prices as are set forth in the bid of said 

contractor and for the actual quantities for each item of materials furnished or work 

performed in the construction of this public improvement. The said contract is subject to 

all of the conditions as are contained in the resolution ordering construction of this 

improvement, the notice to bidders as published, the terms of the bidders written 

proposal, the plans and specifications as are provided therefore, all of which are made a 

part of this resolution and the said bidders contract by reference as though the same were 

set out herein verbatim and in specific detail. 

Section 4. This resolution as now adopted shall be in full force and binding effect upon 

the City of Marshalltown, Iowa, upon the final approval of the completed contract with 

the successful bidder and the approval of the contractor's surety bond by resolution of this 

Council. 

Passed this 25 day of September, 2017, and signed this ____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION APPROVING CONTRACT AND BOND WITH CALIBER 

CONCRETE LLC FOR CONSTRUCTION OF THE MARSHALLTOWN POLICE 

AND FIRE HEADQUARTERS: BID PACKAGE 03-1 CONCRETE FOUNDATIONS 

& FLATWORK 011200.31 PROJECT IN THE CITY OF MARSHALLTOWN, IOWA, 

BEING PROJECT NO. BLD17001 IN THE AMOUNT OF $667,000.00 

WHEREAS the City of Marshalltown, Iowa, did by resolution duly adopted by the 

Council, accept the bid of Caliber Concrete LLC, of Adair, IA 50002, for construction of 

the Marshalltown Police and Fire Headquarters: Bid Package 03-1 Concrete Foundations 

& Flatwork 011200.31 Project as required by plans and specifications therefore and in the 

City of Marshalltown, Iowa, as covered by resolution ordering said construction; and, 

 WHEREAS the said Caliber Concrete LLC has executed a contract for the construction 

of said improvement and has filed its construction bond covering the full amount of said 

improvement with adequate sureties thereon, and that the said contract is now before this 

Council for final approval. 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the contract of Caliber Concrete LLC duly executed by said company and 

the surety bond for the performance of said contract, duly executed by said company, 

together with the surety, are now filed with the City Clerk for the construction of the 

public improvement as fully set forth in the plans and specifications for Project No. 

BLD17001, the Marshalltown Police and Fire Headquarters: Bid Package 03-1 Concrete 

Foundations & Flatwork 011200.31 Project in the City of Marshalltown, Iowa, and 

therein specifically described, be and the same are hereby accepted and approved. 

Section 2. The Mayor and City Clerk be authorized and directed to execute the contract 

for and on behalf of the City of Marshalltown, Iowa. 

Passed this 25 day of September, 2017, and signed this _____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION ACCEPTING BID AND AUTHORIZING THE AWARD OF 

CONTRACT TO CORRADO HOMES LLC DBA CORRADO CONSTRUCTION FOR 

THE MARSHALLTOWN POLICE AND FIRE HEADQUARTERS: BID PACKAGE 

04-1 MASONRY 011200.41 PROJECT IN THE CITY OF MARSHALLTOWN, IOWA 

BEING PROJECT NO. BLD17001 IN THE AMOUNT OF $1,251,000.00 

WHEREAS notice to bidders has been duly given as required by law publication in the 

Marshalltown Times-Republican for the Marshalltown Police and Fire Headquarters: Bid 

Package 04-1 Masonry 011200.41 Project, Project No. BLD17001, in the City of 

Marshalltown, as described in the plans and specifications therefore; and 

WHEREAS, there has been filed with the City Clerk in response to the published notice 

to the bidders referred to above, certain proposals for the construction of the above 

designated improvement with the required certified checks or bid bond accompanying 

each proposal from the following bidders, to-wit: 

 Name and Address of Bidders  Amount of Bid 

 Corrado Homes LLC dba Corrado Construction 

9007 S. 90th St. 

Omaha, NE 68127 

 $1,251,000.00 

 Seedorff Masonry, Inc. 

408 West Mission St. PO Box 38 

Strawberry Point, IA  52076 

 $1,287,919.00 

    

    

    

 

After consideration of all bids filed, there was determined by the Council that the bid of 

Corrado Homes LLC dba Corrado Construction is the best and lowest responsible bid for 

the public improvement as is herein outlined. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the bid of Corrado Homes LLC dba Corrado Construction and the same is 

hereby accepted for the construction of the improvement as described in the plans and 

specifications therefore, as previously ordered by the Council, and that the contract for 

the construction of same is now awarded to said contractor in the total amount of One 

Million, Two Hundred fifty one thousand  ($1,251,000.00) Dollars. 

Section 2. The Mayor and Clerk of the City of Marshalltown, Iowa are hereby authorized 

and directed to execute the contract with the contractor for the public improvement as is 

herein referred to, and that upon the contractor filing the required bond that the said bond 

and contract be then submitted to this Council for final approval as provided by law. 



Section 3. The final settlement upon the contract, as referred to herein with said 

contractor, shall be upon the basis of the unit prices as are set forth in the bid of said 

contractor and for the actual quantities for each item of materials furnished or work 

performed in the construction of this public improvement. The said contract is subject to 

all of the conditions as are contained in the resolution ordering construction of this 

improvement, the notice to bidders as published, the terms of the bidders written 

proposal, the plans and specifications as are provided therefore, all of which are made a 

part of this resolution and the said bidders contract by reference as though the same were 

set out herein verbatim and in specific detail. 

Section 4. This resolution as now adopted shall be in full force and binding effect upon 

the City of Marshalltown, Iowa, upon the final approval of the completed contract with 

the successful bidder and the approval of the contractor's surety bond by resolution of this 

Council. 

Passed this 25 day of September, 2017, and signed this ____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION APPROVING CONTRACT AND BOND WITH CORRADO HOMES 

LLC DBA CORRADO CONSTRUCTION FOR CONSTRUCTION OF THE 

MARSHALLTOWN POLICE AND FIRE HEADQUARTERS: BID PACKAGE 04-1 

MASONRY 011200.41 PROJECT IN THE CITY OF MARSHALLTOWN, IOWA, 

BEING PROJECT NO. BLD17001 IN THE AMOUNT OF $1,251,000.00 

WHEREAS the City of Marshalltown, Iowa, did by resolution duly adopted by the 

Council, accept the bid of Corrado Homes LLC dba Corrado Construction, of Omaha, NE 

68127, for construction of the Marshalltown Police and Fire Headquarters: Bid Package 

04-1 Masonry 011200.41 Project as required by plans and specifications therefore and in 

the City of Marshalltown, Iowa, as covered by resolution ordering said construction; and, 

 WHEREAS the said Corrado Homes LLC dba Corrado Construction has executed a 

contract for the construction of said improvement and has filed its construction bond 

covering the full amount of said improvement with adequate sureties thereon, and that the 

said contract is now before this Council for final approval. 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the contract of Corrado Homes LLC dba Corrado Construction duly 

executed by said company and the surety bond for the performance of said contract, duly 

executed by said company, together with the surety, are now filed with the City Clerk for 

the construction of the public improvement as fully set forth in the plans and 

specifications for Project No. BLD17001, the Marshalltown Police and Fire 

Headquarters: Bid Package 04-1 Masonry 011200.41 Project in the City of Marshalltown, 

Iowa, and therein specifically described, be and the same are hereby accepted and 

approved. 

Section 2. The Mayor and City Clerk be authorized and directed to execute the contract 

for and on behalf of the City of Marshalltown, Iowa. 

Passed this 25 day of September, 2017, and signed this _____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION ACCEPTING BID AND AUTHORIZING THE AWARD OF 

CONTRACT TO CENTRAL WESTERN FABRICATORS, INC. FOR THE 

MARSHALLTOWN POLICE AND FIRE HEADQUARTERS: BID PACKAGE 05-1 

STEEL 011200.51 PROJECT IN THE CITY OF MARSHALLTOWN, IOWA BEING 

PROJECT NO. BLD17001 IN THE AMOUNT OF $795,500.00 

WHEREAS notice to bidders has been duly given as required by law publication in the 

Marshalltown Times-Republican for the Marshalltown Police and Fire Headquarters: Bid 

Package 05-1 Steel 011200.51 Project, Project No. BLD17001, in the City of 

Marshalltown, as described in the plans and specifications therefore; and 

WHEREAS, there has been filed with the City Clerk in response to the published notice 

to the bidders referred to above, certain proposals for the construction of the above 

designated improvement with the required certified checks or bid bond accompanying 

each proposal from the following bidders, to-wit: 

 Name and Address of Bidders  Amount of Bid 

 Central Western Fabricators, Inc. 

400 W. 2nd Street 

Atlantic, IA 50022 

 $795,500.00 

 Jensen Builders LTD 

1175 South 32
nd

 Street 

Fort Dodge, IA  50501 

 $912,700.00 

 Katelman Steel Fabrication, Inc. 

2030 2
nd

 Ave. 

Council Bluffs, IA  51501 

 $928,300.00 

 Tricon General Construction, Inc. 

746 58
th

 Ave Ct SW 

Cedar Rapids, IA  52404 

 $1,577,000.00 

    

 

After consideration of all bids filed, there was determined by the Council that the bid of 

Central Western Fabricators, Inc. is the best and lowest responsible bid for the public 

improvement as is herein outlined. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the bid of Central Western Fabricators, Inc. and the same is hereby 

accepted for the construction of the improvement as described in the plans and 

specifications therefore, as previously ordered by the Council, and that the contract for 

the construction of same is now awarded to said contractor in the total amount of Seven 

Hundred Ninety-Five Thousand Five Hundred And 00/100 ($795,500.00) Dollars. 

Section 2. The Mayor and Clerk of the City of Marshalltown, Iowa are hereby authorized 

and directed to execute the contract with the contractor for the public improvement as is 

herein referred to, and that upon the contractor filing the required bond that the said bond 

and contract be then submitted to this Council for final approval as provided by law. 



Section 3. The final settlement upon the contract, as referred to herein with said 

contractor, shall be upon the basis of the unit prices as are set forth in the bid of said 

contractor and for the actual quantities for each item of materials furnished or work 

performed in the construction of this public improvement. The said contract is subject to 

all of the conditions as are contained in the resolution ordering construction of this 

improvement, the notice to bidders as published, the terms of the bidders written 

proposal, the plans and specifications as are provided therefore, all of which are made a 

part of this resolution and the said bidders contract by reference as though the same were 

set out herein verbatim and in specific detail. 

Section 4. This resolution as now adopted shall be in full force and binding effect upon 

the City of Marshalltown, Iowa, upon the final approval of the completed contract with 

the successful bidder and the approval of the contractor's surety bond by resolution of this 

Council. 

Passed this 25 day of September, 2017, and signed this ____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION APPROVING CONTRACT AND BOND WITH CENTRAL 

WESTERN FABRICATORS, INC. FOR CONSTRUCTION OF THE 

MARSHALLTOWN POLICE AND FIRE HEADQUARTERS: BID PACKAGE 05-1 

STEEL 011200.51 PROJECT IN THE CITY OF MARSHALLTOWN, IOWA, BEING 

PROJECT NO. BLD17001 IN THE AMOUNT OF $795,500.00 

WHEREAS the City of Marshalltown, Iowa, did by resolution duly adopted by the 

Council, accept the bid of Central Western Fabricators, Inc., of Atlantic, IA 50022, for 

construction of the Marshalltown Police and Fire Headquarters: Bid Package 05-1 Steel 

011200.51 Project as required by plans and specifications therefore and in the City of 

Marshalltown, Iowa, as covered by resolution ordering said construction; and, 

 WHEREAS the said Central Western Fabricators, Inc. has executed a contract for the 

construction of said improvement and has filed its construction bond covering the full 

amount of said improvement with adequate sureties thereon, and that the said contract is 

now before this Council for final approval. 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the contract of Central Western Fabricators, Inc. duly executed by said 

company and the surety bond for the performance of said contract, duly executed by said 

company, together with the surety, are now filed with the City Clerk for the construction 

of the public improvement as fully set forth in the plans and specifications for Project No. 

BLD17001, the Marshalltown Police and Fire Headquarters: Bid Package 05-1 Steel 

011200.51 Project in the City of Marshalltown, Iowa, and therein specifically described, 

be and the same are hereby accepted and approved. 

Section 2. The Mayor and City Clerk be authorized and directed to execute the contract 

for and on behalf of the City of Marshalltown, Iowa. 

Passed this 25 day of September, 2017, and signed this _____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION ACCEPTING BID AND AUTHORIZING THE AWARD OF 

CONTRACT TO GARLING CONSTRUCTION, INC. FOR THE MARSHALLTOWN 

POLICE AND FIRE HEADQUARTERS: BID PACKAGE 06-1 GENERAL 011200.61 

PROJECT IN THE CITY OF MARSHALLTOWN, IOWA BEING PROJECT NO. 

BLD17001 IN THE AMOUNT OF $1,197,000.00 

WHEREAS notice to bidders has been duly given as required by law publication in the 

Marshalltown Times-Republican for the Marshalltown Police and Fire Headquarters: Bid 

Package 06-1 General 011200.61 Project, Project No. BLD17001, in the City of 

Marshalltown, as described in the plans and specifications therefore; and 

WHEREAS, there has been filed with the City Clerk in response to the published notice 

to the bidders referred to above, certain proposals for the construction of the above 

designated improvement with the required certified checks or bid bond accompanying 

each proposal from the following bidders, to-wit: 

 Name and Address of Bidders  Amount of Bid 

 Garling Construction, Inc. 

1120 11th Street 

Belle Plaine, IA 52208 

 $1,197,000.00 

 R.H. Grabau Construction, Inc. 

PO Box 99 

Boone, IA  50036 

 $1,252,542.00 

 Hay Construction Services, Inc. 

16 South 18
th

 Ave 

Marshalltown, IA  50158 

 $1,334,200.00 

 Woodruff Construction, LLC 

1890 Kountry Lane 

Fort Dodge, IA  50501 

 $1,355,500.00 

 Tricon General Construction Inc. 

746 58
th

 Ave Ct SW 

Cedar Rapids, IA  52404 

 $1,577,000.00 

    

 

After consideration of all bids filed, there was determined by the Council that the bid of 

Garling Construction, Inc. is the best and lowest responsible bid for the public 

improvement as is herein outlined. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the bid of Garling Construction, Inc. and the same is hereby accepted for 

the construction of the improvement as described in the plans and specifications 

therefore, as previously ordered by the Council, and that the contract for the construction 

of same is now awarded to said contractor in the total amount of One Million, one 

hundred ninety seven thousand ($1,197,000.00) Dollars. 



Section 2. The Mayor and Clerk of the City of Marshalltown, Iowa are hereby authorized 

and directed to execute the contract with the contractor for the public improvement as is 

herein referred to, and that upon the contractor filing the required bond that the said bond 

and contract be then submitted to this Council for final approval as provided by law. 

Section 3. The final settlement upon the contract, as referred to herein with said 

contractor, shall be upon the basis of the unit prices as are set forth in the bid of said 

contractor and for the actual quantities for each item of materials furnished or work 

performed in the construction of this public improvement. The said contract is subject to 

all of the conditions as are contained in the resolution ordering construction of this 

improvement, the notice to bidders as published, the terms of the bidders written 

proposal, the plans and specifications as are provided therefore, all of which are made a 

part of this resolution and the said bidders contract by reference as though the same were 

set out herein verbatim and in specific detail. 

Section 4. This resolution as now adopted shall be in full force and binding effect upon 

the City of Marshalltown, Iowa, upon the final approval of the completed contract with 

the successful bidder and the approval of the contractor's surety bond by resolution of this 

Council. 

Passed this 25 day of September, 2017, and signed this ____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION APPROVING CONTRACT AND BOND WITH GARLING 

CONSTRUCTION, INC. FOR CONSTRUCTION OF THE MARSHALLTOWN 

POLICE AND FIRE HEADQUARTERS: BID PACKAGE 06-1 GENERAL 011200.61 

PROJECT IN THE CITY OF MARSHALLTOWN, IOWA, BEING PROJECT NO. 

BLD17001 IN THE AMOUNT OF $1,197,000.00 

WHEREAS the City of Marshalltown, Iowa, did by resolution duly adopted by the 

Council, accept the bid of Garling Construction, Inc., of Belle Plaine, IA 52208, for 

construction of the Marshalltown Police and Fire Headquarters: Bid Package 06-1 

General 011200.61 Project as required by plans and specifications therefore and in the 

City of Marshalltown, Iowa, as covered by resolution ordering said construction; and, 

 WHEREAS the said Garling Construction, Inc. has executed a contract for the 

construction of said improvement and has filed its construction bond covering the full 

amount of said improvement with adequate sureties thereon, and that the said contract is 

now before this Council for final approval. 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the contract of Garling Construction, Inc. duly executed by said company 

and the surety bond for the performance of said contract, duly executed by said company, 

together with the surety, are now filed with the City Clerk for the construction of the 

public improvement as fully set forth in the plans and specifications for Project No. 

BLD17001, the Marshalltown Police and Fire Headquarters: Bid Package 06-1 General 

011200.61 Project in the City of Marshalltown, Iowa, and therein specifically described, 

be and the same are hereby accepted and approved. 

Section 2. The Mayor and City Clerk be authorized and directed to execute the contract 

for and on behalf of the City of Marshalltown, Iowa. 

Passed this 25 day of September, 2017, and signed this _____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION ACCEPTING BID AND AUTHORIZING THE AWARD OF 

CONTRACT TO BLACK HAWK ROOF COMPANY INC. FOR THE 

MARSHALLTOWN POLICE AND FIRE HEADQUARTERS: BID PACKAGE 07-1 

MEMBRANE ROOFING & WALL PANELS 011200.71 PROJECT IN THE CITY OF 

MARSHALLTOWN, IOWA BEING PROJECT NO. BLD17001 IN THE AMOUNT OF 

$568,589.00 

WHEREAS notice to bidders has been duly given as required by law publication in the 

Marshalltown Times-Republican for the Marshalltown Police and Fire Headquarters: Bid 

Package 07-1 Membrane Roofing & Wall Panels 011200.71 Project, Project No. 

BLD17001, in the City of Marshalltown, as described in the plans and specifications 

therefore; and 

WHEREAS, there has been filed with the City Clerk in response to the published notice 

to the bidders referred to above, certain proposals for the construction of the above 

designated improvement with the required certified checks or bid bond accompanying 

each proposal from the following bidders, to-wit: 

 Name and Address of Bidders  Amount of Bid 

 Black Hawk Roof Company Inc. 

619 E. 19th Street 

Cedar Falls, IA 50613 

 $568,589.00 

 Central States Roofing 

PO Box 490 

Ames, IA  50010 

 $744,300.00 

 For Sure Roofing LLC 

5741 NE 22
nd

 St #300 

Des Moines, IA  50313 

 $786,660.00 

 Brockway Mechanical & Roofing Co., Inc. 

4301 NE 14
th

 St 

Des Moines, IA  50313 

 $790,905.00 

 Service Roofing Company 

PO Box 88 

Waterloo, IA  50704 

 $811,205.00 

 T&K Roofing Company 

PO Box 279 

Ely, IA  52227 

 $857,600.00 

 Cowan Roofing, Inc. 

410 Washington St 

Marshalltown, IA  50158 

 $861,600.00 

 

After consideration of all bids filed, there was determined by the Council that the bid of 

Black Hawk Roof Company Inc. is the best and lowest responsible bid for the public 

improvement as is herein outlined. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 



Section 1. That the bid of Black Hawk Roof Company Inc. and the same is hereby 

accepted for the construction of the improvement as described in the plans and 

specifications therefore, as previously ordered by the Council, and that the contract for 

the construction of same is now awarded to said contractor in the total amount of Five 

Hundred Sixty-Eight Thousand Five Hundred Eighty-Nine And 00/100 ($568,589.00) 

Dollars. 

Section 2. The Mayor and Clerk of the City of Marshalltown, Iowa are hereby authorized 

and directed to execute the contract with the contractor for the public improvement as is 

herein referred to, and that upon the contractor filing the required bond that the said bond 

and contract be then submitted to this Council for final approval as provided by law. 

Section 3. The final settlement upon the contract, as referred to herein with said 

contractor, shall be upon the basis of the unit prices as are set forth in the bid of said 

contractor and for the actual quantities for each item of materials furnished or work 

performed in the construction of this public improvement. The said contract is subject to 

all of the conditions as are contained in the resolution ordering construction of this 

improvement, the notice to bidders as published, the terms of the bidders written 

proposal, the plans and specifications as are provided therefore, all of which are made a 

part of this resolution and the said bidders contract by reference as though the same were 

set out herein verbatim and in specific detail. 

Section 4. This resolution as now adopted shall be in full force and binding effect upon 

the City of Marshalltown, Iowa, upon the final approval of the completed contract with 

the successful bidder and the approval of the contractor's surety bond by resolution of this 

Council. 

Passed this 25 day of September, 2017, and signed this ____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION APPROVING CONTRACT AND BOND WITH BLACK HAWK 

ROOF COMPANY INC. FOR CONSTRUCTION OF THE MARSHALLTOWN 

POLICE AND FIRE HEADQUARTERS: BID PACKAGE 07-1 MEMBRANE 

ROOFING & WALL PANELS 011200.71 PROJECT IN THE CITY OF 

MARSHALLTOWN, IOWA, BEING PROJECT NO. BLD17001 IN THE AMOUNT 

OF $568,589.00 

WHEREAS the City of Marshalltown, Iowa, did by resolution duly adopted by the 

Council, accept the bid of Black Hawk Roof Company Inc., of Cedar Falls, IA 50613, for 

construction of the Marshalltown Police and Fire Headquarters: Bid Package 07-1 

Membrane Roofing & Wall Panels 011200.71 Project as required by plans and 

specifications therefore and in the City of Marshalltown, Iowa, as covered by resolution 

ordering said construction; and, 

 WHEREAS the said Black Hawk Roof Company Inc. has executed a contract for the 

construction of said improvement and has filed its construction bond covering the full 

amount of said improvement with adequate sureties thereon, and that the said contract is 

now before this Council for final approval. 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the contract of Black Hawk Roof Company Inc. duly executed by said 

company and the surety bond for the performance of said contract, duly executed by said 

company, together with the surety, are now filed with the City Clerk for the construction 

of the public improvement as fully set forth in the plans and specifications for Project No. 

BLD17001, the Marshalltown Police and Fire Headquarters: Bid Package 07-1 

Membrane Roofing & Wall Panels 011200.71 Project in the City of Marshalltown, Iowa, 

and therein specifically described, be and the same are hereby accepted and approved. 

Section 2. The Mayor and City Clerk be authorized and directed to execute the contract 

for and on behalf of the City of Marshalltown, Iowa. 

Passed this 25 day of September, 2017, and signed this _____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION ACCEPTING BID AND AUTHORIZING THE AWARD OF 

CONTRACT TO CABLE GLASS, LLC DBA FORMAN FORD FOR THE 

MARSHALLTOWN POLICE AND FIRE HEADQUARTERS: BID PACKAGE 08-1 

AL STOREFRONTS, CURTAINWALLS & GLAZING 011200.81 PROJECT IN THE 

CITY OF MARSHALLTOWN, IOWA BEING PROJECT NO. BLD17001 IN THE 

AMOUNT OF $636,900.00 

WHEREAS notice to bidders has been duly given as required by law publication in the 

Marshalltown Times-Republican for the Marshalltown Police and Fire Headquarters: Bid 

Package 08-1 Al Storefronts, Curtainwalls & Glazing 011200.81 Project, Project No. 

BLD17001, in the City of Marshalltown, as described in the plans and specifications 

therefore; and 

WHEREAS, there has been filed with the City Clerk in response to the published notice 

to the bidders referred to above, certain proposals for the construction of the above 

designated improvement with the required certified checks or bid bond accompanying 

each proposal from the following bidders, to-wit: 

 Name and Address of Bidders  Amount of Bid 

 Cable Glass, LLC dba Forman Ford 

4150 C Street SW 

Cedar Rapids, IA 52406 

 $636,900.00 

 Mid-American Glazing Systems, Inc. 

3750 West River Drive 

Davenport, IA  52802 

 $671,500.00 

 Two Rivers Glass & Door, Inc. 

121 South 11
th

 Street, Suite 200 

West Des Moines, IA  50265 

 $800,762.00 

 Clark Glass, Inc. 

2000 E Grand Ave 

Des Moines, IA  50317 

 $808,800.00 

    

 

After consideration of all bids filed, there was determined by the Council that the bid of 

Cable Glass, LLC dba Forman Ford is the best and lowest responsible bid for the public 

improvement as is herein outlined. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the bid of Cable Glass, LLC dba Forman Ford and the same is hereby 

accepted for the construction of the improvement as described in the plans and 

specifications therefore, as previously ordered by the Council, and that the contract for 

the construction of same is now awarded to said contractor in the total amount of Six 

Hundred Thirty-Six Thousand Nine Hundred And 00/100 ($636,900.00) Dollars. 



Section 2. The Mayor and Clerk of the City of Marshalltown, Iowa are hereby authorized 

and directed to execute the contract with the contractor for the public improvement as is 

herein referred to, and that upon the contractor filing the required bond that the said bond 

and contract be then submitted to this Council for final approval as provided by law. 

Section 3. The final settlement upon the contract, as referred to herein with said 

contractor, shall be upon the basis of the unit prices as are set forth in the bid of said 

contractor and for the actual quantities for each item of materials furnished or work 

performed in the construction of this public improvement. The said contract is subject to 

all of the conditions as are contained in the resolution ordering construction of this 

improvement, the notice to bidders as published, the terms of the bidders written 

proposal, the plans and specifications as are provided therefore, all of which are made a 

part of this resolution and the said bidders contract by reference as though the same were 

set out herein verbatim and in specific detail. 

Section 4. This resolution as now adopted shall be in full force and binding effect upon 

the City of Marshalltown, Iowa, upon the final approval of the completed contract with 

the successful bidder and the approval of the contractor's surety bond by resolution of this 

Council. 

Passed this 25 day of September, 2017, and signed this ____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION APPROVING CONTRACT AND BOND WITH CABLE GLASS, LLC 

DBA FORMAN FORD FOR CONSTRUCTION OF THE MARSHALLTOWN POLICE 

AND FIRE HEADQUARTERS: BID PACKAGE 08-1 AL STOREFRONTS, 

CURTAINWALLS & GLAZING 011200.81 PROJECT IN THE CITY OF 

MARSHALLTOWN, IOWA, BEING PROJECT NO. BLD17001 IN THE AMOUNT 

OF $636,900.00 

WHEREAS the City of Marshalltown, Iowa, did by resolution duly adopted by the 

Council, accept the bid of Cable Glass, LLC dba Forman Ford, of Cedar Rapids, IA 

52406, for construction of the Marshalltown Police and Fire Headquarters: Bid Package 

08-1 Al Storefronts, Curtainwalls & Glazing 011200.81 Project as required by plans and 

specifications therefore and in the City of Marshalltown, Iowa, as covered by resolution 

ordering said construction; and, 

 WHEREAS the said Cable Glass, LLC dba Forman Ford has executed a contract for the 

construction of said improvement and has filed its construction bond covering the full 

amount of said improvement with adequate sureties thereon, and that the said contract is 

now before this Council for final approval. 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the contract of Cable Glass, LLC dba Forman Ford duly executed by said 

company and the surety bond for the performance of said contract, duly executed by said 

company, together with the surety, are now filed with the City Clerk for the construction 

of the public improvement as fully set forth in the plans and specifications for Project No. 

BLD17001, the Marshalltown Police and Fire Headquarters: Bid Package 08-1 Al 

Storefronts, Curtainwalls & Glazing 011200.81 Project in the City of Marshalltown, 

Iowa, and therein specifically described, be and the same are hereby accepted and 

approved. 

Section 2. The Mayor and City Clerk be authorized and directed to execute the contract 

for and on behalf of the City of Marshalltown, Iowa. 

Passed this 25 day of September, 2017, and signed this _____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION ACCEPTING BID AND AUTHORIZING THE AWARD OF 

CONTRACT TO HILSABECK SCHACHT, INC. FOR THE MARSHALLTOWN 

POLICE AND FIRE HEADQUARTERS: BID PACKAGE 09-1 GYPSUM WALL 

ASSEMBLIES 011200.91 PROJECT IN THE CITY OF MARSHALLTOWN, IOWA 

BEING PROJECT NO. BLD17001 IN THE AMOUNT OF $1,092,350.00 

WHEREAS notice to bidders has been duly given as required by law publication in the 

Marshalltown Times-Republican for the Marshalltown Police and Fire Headquarters: Bid 

Package 09-1 Gypsum Wall Assemblies 011200.91 Project, Project No. BLD17001, in 

the City of Marshalltown, as described in the plans and specifications therefore; and 

WHEREAS, there has been filed with the City Clerk in response to the published notice 

to the bidders referred to above, certain proposals for the construction of the above 

designated improvement with the required certified checks or bid bond accompanying 

each proposal from the following bidders, to-wit: 

 Name and Address of Bidders  Amount of Bid 

 Hilsabeck Schacht, Inc. 

617 S.19th Street 

West Des Moines, IA 50265 

 $1,092,350.00 

 Heartland Finishes, Inc. 

1305 E Broadway Avenue 

Des Moines, IA  50313 

 $1,361,000.00 

    

    

    

 

After consideration of all bids filed, there was determined by the Council that the bid of 

Hilsabeck Schacht, Inc. is the best and lowest responsible bid for the public improvement 

as is herein outlined. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the bid of Hilsabeck Schacht, Inc. and the same is hereby accepted for the 

construction of the improvement as described in the plans and specifications therefore, as 

previously ordered by the Council, and that the contract for the construction of same is 

now awarded to said contractor in the total amount of One million ninety two thousand 

three hundred fifty ($1,092,350.00) Dollars. 

Section 2. The Mayor and Clerk of the City of Marshalltown, Iowa are hereby authorized 

and directed to execute the contract with the contractor for the public improvement as is 

herein referred to, and that upon the contractor filing the required bond that the said bond 

and contract be then submitted to this Council for final approval as provided by law. 



Section 3. The final settlement upon the contract, as referred to herein with said 

contractor, shall be upon the basis of the unit prices as are set forth in the bid of said 

contractor and for the actual quantities for each item of materials furnished or work 

performed in the construction of this public improvement. The said contract is subject to 

all of the conditions as are contained in the resolution ordering construction of this 

improvement, the notice to bidders as published, the terms of the bidders written 

proposal, the plans and specifications as are provided therefore, all of which are made a 

part of this resolution and the said bidders contract by reference as though the same were 

set out herein verbatim and in specific detail. 

Section 4. This resolution as now adopted shall be in full force and binding effect upon 

the City of Marshalltown, Iowa, upon the final approval of the completed contract with 

the successful bidder and the approval of the contractor's surety bond by resolution of this 

Council. 

Passed this 25 day of September, 2017, and signed this ____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION APPROVING CONTRACT AND BOND WITH HILSABECK 

SCHACHT, INC. FOR CONSTRUCTION OF THE MARSHALLTOWN POLICE AND 

FIRE HEADQUARTERS: BID PACKAGE 09-1 GYPSUM WALL ASSEMBLIES 

011200.91 PROJECT IN THE CITY OF MARSHALLTOWN, IOWA, BEING 

PROJECT NO. BLD17001 IN THE AMOUNT OF $1,092,350.00 

WHEREAS the City of Marshalltown, Iowa, did by resolution duly adopted by the 

Council, accept the bid of Hilsabeck Schacht, Inc., of West Des Moines, IA 50265, for 

construction of the Marshalltown Police and Fire Headquarters: Bid Package 09-1 

Gypsum Wall Assemblies 011200.91 Project as required by plans and specifications 

therefore and in the City of Marshalltown, Iowa, as covered by resolution ordering said 

construction; and, 

 WHEREAS the said Hilsabeck Schacht, Inc. has executed a contract for the construction 

of said improvement and has filed its construction bond covering the full amount of said 

improvement with adequate sureties thereon, and that the said contract is now before this 

Council for final approval. 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the contract of Hilsabeck Schacht, Inc. duly executed by said company 

and the surety bond for the performance of said contract, duly executed by said company, 

together with the surety, are now filed with the City Clerk for the construction of the 

public improvement as fully set forth in the plans and specifications for Project No. 

BLD17001, the Marshalltown Police and Fire Headquarters: Bid Package 09-1 Gypsum 

Wall Assemblies 011200.91 Project in the City of Marshalltown, Iowa, and therein 

specifically described, be and the same are hereby accepted and approved. 

Section 2. The Mayor and City Clerk be authorized and directed to execute the contract 

for and on behalf of the City of Marshalltown, Iowa. 

Passed this 25 day of September, 2017, and signed this _____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION ACCEPTING BID AND AUTHORIZING THE AWARD OF 

CONTRACT TO ALLIED CONSTRUCTION SERVICES, INC. FOR THE 

MARSHALLTOWN POLICE AND FIRE HEADQUARTERS: BID PACKAGE 09-2 

FLOOR COVERINGS 011200.92 PROJECT IN THE CITY OF MARSHALLTOWN, 

IOWA BEING PROJECT NO. BLD17001 IN THE AMOUNT OF $227,500.00 

WHEREAS notice to bidders has been duly given as required by law publication in the 

Marshalltown Times-Republican for the Marshalltown Police and Fire Headquarters: Bid 

Package 09-2 Floor Coverings 011200.92 Project, Project No. BLD17001, in the City of 

Marshalltown, as described in the plans and specifications therefore; and 

WHEREAS, there has been filed with the City Clerk in response to the published notice 

to the bidders referred to above, certain proposals for the construction of the above 

designated improvement with the required certified checks or bid bond accompanying 

each proposal from the following bidders, to-wit: 

 Name and Address of Bidders  Amount of Bid 

 Allied Construction Services, Inc. 

2122 Fleur Drive P.O. Box 937 

Des Moines, IA 50304 

 $227,500.00 

 Poindexter Flooring, Inc. 

2913 North Jefferson Way 

Indianola, IA  50125 

 $248,494.00 

 Commercial Flooring Company 

10426 Stonewood Dr 

Dubuque, IA  52003 

 $272,385.00 

    

    

 

After consideration of all bids filed, there was determined by the Council that the bid of 

Allied Construction Services, Inc. is the best and lowest responsible bid for the public 

improvement as is herein outlined. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the bid of Allied Construction Services, Inc. and the same is hereby 

accepted for the construction of the improvement as described in the plans and 

specifications therefore, as previously ordered by the Council, and that the contract for 

the construction of same is now awarded to said contractor in the total amount of Two 

Hundred Twenty-Seven Thousand Five Hundred And 00/100 ($227,500.00) Dollars. 

Section 2. The Mayor and Clerk of the City of Marshalltown, Iowa are hereby authorized 

and directed to execute the contract with the contractor for the public improvement as is 

herein referred to, and that upon the contractor filing the required bond that the said bond 

and contract be then submitted to this Council for final approval as provided by law. 



Section 3. The final settlement upon the contract, as referred to herein with said 

contractor, shall be upon the basis of the unit prices as are set forth in the bid of said 

contractor and for the actual quantities for each item of materials furnished or work 

performed in the construction of this public improvement. The said contract is subject to 

all of the conditions as are contained in the resolution ordering construction of this 

improvement, the notice to bidders as published, the terms of the bidders written 

proposal, the plans and specifications as are provided therefore, all of which are made a 

part of this resolution and the said bidders contract by reference as though the same were 

set out herein verbatim and in specific detail. 

Section 4. This resolution as now adopted shall be in full force and binding effect upon 

the City of Marshalltown, Iowa, upon the final approval of the completed contract with 

the successful bidder and the approval of the contractor's surety bond by resolution of this 

Council. 

Passed this 25 day of September, 2017, and signed this ____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION APPROVING CONTRACT AND BOND WITH ALLIED 

CONSTRUCTION SERVICES, INC. FOR CONSTRUCTION OF THE 

MARSHALLTOWN POLICE AND FIRE HEADQUARTERS: BID PACKAGE 09-2 

FLOOR COVERINGS 011200.92 PROJECT IN THE CITY OF MARSHALLTOWN, 

IOWA, BEING PROJECT NO. BLD17001 IN THE AMOUNT OF $227,500.00 

WHEREAS the City of Marshalltown, Iowa, did by resolution duly adopted by the 

Council, accept the bid of Allied Construction Services, Inc., of Des Moines, IA 50304, 

for construction of the Marshalltown Police and Fire Headquarters: Bid Package 09-2 

Floor Coverings 011200.92 Project as required by plans and specifications therefore and 

in the City of Marshalltown, Iowa, as covered by resolution ordering said construction; 

and, 

 WHEREAS the said Allied Construction Services, Inc. has executed a contract for the 

construction of said improvement and has filed its construction bond covering the full 

amount of said improvement with adequate sureties thereon, and that the said contract is 

now before this Council for final approval. 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the contract of Allied Construction Services, Inc. duly executed by said 

company and the surety bond for the performance of said contract, duly executed by said 

company, together with the surety, are now filed with the City Clerk for the construction 

of the public improvement as fully set forth in the plans and specifications for Project No. 

BLD17001, the Marshalltown Police and Fire Headquarters: Bid Package 09-2 Floor 

Coverings 011200.92 Project in the City of Marshalltown, Iowa, and therein specifically 

described, be and the same are hereby accepted and approved. 

Section 2. The Mayor and City Clerk be authorized and directed to execute the contract 

for and on behalf of the City of Marshalltown, Iowa. 

Passed this 25 day of September, 2017, and signed this _____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION ACCEPTING BID AND AUTHORIZING THE AWARD OF 

CONTRACT TO HEARTLAND FINISHES, INC. FOR THE MARSHALLTOWN 

POLICE AND FIRE HEADQUARTERS: BID PACKAGE 09-3 PAINTING 011200.93 

PROJECT IN THE CITY OF MARSHALLTOWN, IOWA BEING PROJECT NO. 

BLD17001 IN THE AMOUNT OF $175,315.00 

WHEREAS notice to bidders has been duly given as required by law publication in the 

Marshalltown Times-Republican for the Marshalltown Police and Fire Headquarters: Bid 

Package 09-3 Painting 011200.93 Project, Project No. BLD17001, in the City of 

Marshalltown, as described in the plans and specifications therefore; and 

WHEREAS, there has been filed with the City Clerk in response to the published notice 

to the bidders referred to above, certain proposals for the construction of the above 

designated improvement with the required certified checks or bid bond accompanying 

each proposal from the following bidders, to-wit: 

 Name and Address of Bidders  Amount of Bid 

 Heartland Finishes, Inc. 

1305 E. Broadway Avenue 

Des Moines, IA 50313 

 $175,315.00 

    

    

    

    

 

After consideration of all bids filed, there was determined by the Council that the bid of 

Heartland Finishes, Inc. is the best and lowest responsible bid for the public improvement 

as is herein outlined. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the bid of Heartland Finishes, Inc. and the same is hereby accepted for the 

construction of the improvement as described in the plans and specifications therefore, as 

previously ordered by the Council, and that the contract for the construction of same is 

now awarded to said contractor in the total amount of One Hundred Seventy-Five 

Thousand Three Hundred Fifteen And 00/100 ($175,315.00) Dollars. 

Section 2. The Mayor and Clerk of the City of Marshalltown, Iowa are hereby authorized 

and directed to execute the contract with the contractor for the public improvement as is 

herein referred to, and that upon the contractor filing the required bond that the said bond 

and contract be then submitted to this Council for final approval as provided by law. 



Section 3. The final settlement upon the contract, as referred to herein with said 

contractor, shall be upon the basis of the unit prices as are set forth in the bid of said 

contractor and for the actual quantities for each item of materials furnished or work 

performed in the construction of this public improvement. The said contract is subject to 

all of the conditions as are contained in the resolution ordering construction of this 

improvement, the notice to bidders as published, the terms of the bidders written 

proposal, the plans and specifications as are provided therefore, all of which are made a 

part of this resolution and the said bidders contract by reference as though the same were 

set out herein verbatim and in specific detail. 

Section 4. This resolution as now adopted shall be in full force and binding effect upon 

the City of Marshalltown, Iowa, upon the final approval of the completed contract with 

the successful bidder and the approval of the contractor's surety bond by resolution of this 

Council. 

Passed this 25 day of September, 2017, and signed this ____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION APPROVING CONTRACT AND BOND WITH HEARTLAND 

FINISHES, INC. FOR CONSTRUCTION OF THE MARSHALLTOWN POLICE AND 

FIRE HEADQUARTERS: BID PACKAGE 09-3 PAINTING 011200.93 PROJECT IN 

THE CITY OF MARSHALLTOWN, IOWA, BEING PROJECT NO. BLD17001 IN 

THE AMOUNT OF $175,315.00 

WHEREAS the City of Marshalltown, Iowa, did by resolution duly adopted by the 

Council, accept the bid of Heartland Finishes, Inc., of Des Moines, IA 50313, for 

construction of the Marshalltown Police and Fire Headquarters: Bid Package 09-3 

Painting 011200.93 Project as required by plans and specifications therefore and in the 

City of Marshalltown, Iowa, as covered by resolution ordering said construction; and, 

 WHEREAS the said Heartland Finishes, Inc. has executed a contract for the construction 

of said improvement and has filed its construction bond covering the full amount of said 

improvement with adequate sureties thereon, and that the said contract is now before this 

Council for final approval. 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the contract of Heartland Finishes, Inc. duly executed by said company 

and the surety bond for the performance of said contract, duly executed by said company, 

together with the surety, are now filed with the City Clerk for the construction of the 

public improvement as fully set forth in the plans and specifications for Project No. 

BLD17001, the Marshalltown Police and Fire Headquarters: Bid Package 09-3 Painting 

011200.93 Project in the City of Marshalltown, Iowa, and therein specifically described, 

be and the same are hereby accepted and approved. 

Section 2. The Mayor and City Clerk be authorized and directed to execute the contract 

for and on behalf of the City of Marshalltown, Iowa. 

Passed this 25 day of September, 2017, and signed this _____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION ACCEPTING BID AND AUTHORIZING THE AWARD OF 

CONTRACT TO SCHUMACHER ELEVATOR COMPANY FOR THE 

MARSHALLTOWN POLICE AND FIRE HEADQUARTERS: BID PACKAGE 14-1 

ELEVATORS 011200.141 PROJECT IN THE CITY OF MARSHALLTOWN, IOWA 

BEING PROJECT NO. BLD17001 IN THE AMOUNT OF $ 71,255.00 

WHEREAS notice to bidders has been duly given as required by law publication in the 

Marshalltown Times-Republican for the Marshalltown Police and Fire Headquarters: Bid 

Package 14-1 Elevators 011200.141 Project, Project No. BLD17001, in the City of 

Marshalltown, as described in the plans and specifications therefore; and 

WHEREAS, there has been filed with the City Clerk in response to the published notice 

to the bidders referred to above, certain proposals for the construction of the above 

designated improvement with the required certified checks or bid bond accompanying 

each proposal from the following bidders, to-wit: 

 Name and Address of Bidders  Amount of Bid 

 Schumacher Elevator Company 

One Schumacher Way 

Denver, IA 50622 

 $71,255.00 

    

    

    

    

 

After consideration of all bids filed, there was determined by the Council that the bid of 

Schumacher Elevator Company is the best and lowest responsible bid for the public 

improvement as is herein outlined. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the bid of Schumacher Elevator Company and the same is hereby 

accepted for the construction of the improvement as described in the plans and 

specifications therefore, as previously ordered by the Council, and that the contract for 

the construction of same is now awarded to said contractor in the total amount of 

Seventy-One Thousand Two Hundred Fifty-Five And 00/100 ($ 71,255.00) Dollars. 

Section 2. The Mayor and Clerk of the City of Marshalltown, Iowa are hereby authorized 

and directed to execute the contract with the contractor for the public improvement as is 

herein referred to, and that upon the contractor filing the required bond that the said bond 

and contract be then submitted to this Council for final approval as provided by law. 



Section 3. The final settlement upon the contract, as referred to herein with said 

contractor, shall be upon the basis of the unit prices as are set forth in the bid of said 

contractor and for the actual quantities for each item of materials furnished or work 

performed in the construction of this public improvement. The said contract is subject to 

all of the conditions as are contained in the resolution ordering construction of this 

improvement, the notice to bidders as published, the terms of the bidders written 

proposal, the plans and specifications as are provided therefore, all of which are made a 

part of this resolution and the said bidders contract by reference as though the same were 

set out herein verbatim and in specific detail. 

Section 4. This resolution as now adopted shall be in full force and binding effect upon 

the City of Marshalltown, Iowa, upon the final approval of the completed contract with 

the successful bidder and the approval of the contractor's surety bond by resolution of this 

Council. 

Passed this 25 day of September, 2017, and signed this ____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION APPROVING CONTRACT AND BOND WITH SCHUMACHER 

ELEVATOR COMPANY FOR CONSTRUCTION OF THE MARSHALLTOWN 

POLICE AND FIRE HEADQUARTERS: BID PACKAGE 14-1 ELEVATORS 

011200.141 PROJECT IN THE CITY OF MARSHALLTOWN, IOWA, BEING 

PROJECT NO. BLD17001 IN THE AMOUNT OF $71,255.00 

WHEREAS the City of Marshalltown, Iowa, did by resolution duly adopted by the 

Council, accept the bid of Schumacher Elevator Company, of Denver, IA 50622, for 

construction of the Marshalltown Police and Fire Headquarters: Bid Package 14-1 

Elevators 011200.141 Project as required by plans and specifications therefore and in the 

City of Marshalltown, Iowa, as covered by resolution ordering said construction; and, 

 WHEREAS the said Schumacher Elevator Company has executed a contract for the 

construction of said improvement and has filed its construction bond covering the full 

amount of said improvement with adequate sureties thereon, and that the said contract is 

now before this Council for final approval. 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the contract of Schumacher Elevator Company duly executed by said 

company and the surety bond for the performance of said contract, duly executed by said 

company, together with the surety, are now filed with the City Clerk for the construction 

of the public improvement as fully set forth in the plans and specifications for Project No. 

BLD17001, the Marshalltown Police and Fire Headquarters: Bid Package 14-1 Elevators 

011200.141 Project in the City of Marshalltown, Iowa, and therein specifically described, 

be and the same are hereby accepted and approved. 

Section 2. The Mayor and City Clerk be authorized and directed to execute the contract 

for and on behalf of the City of Marshalltown, Iowa. 

Passed this 25 day of September, 2017, and signed this _____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION ACCEPTING BID AND AUTHORIZING THE AWARD OF 

CONTRACT TO BLACKHAWK AUTOMATIC SPRINKLERS, INC. FOR THE 

MARSHALLTOWN POLICE AND FIRE HEADQUARTERS: BID PACKAGE 21-1 

FIRE SUPPRESSION 011200.211 PROJECT IN THE CITY OF MARSHALLTOWN, 

IOWA BEING PROJECT NO. BLD17001 IN THE AMOUNT OF $106,050.00 

WHEREAS notice to bidders has been duly given as required by law publication in the 

Marshalltown Times-Republican for the Marshalltown Police and Fire Headquarters: Bid 

Package 21-1 Fire Suppression 011200.211 Project, Project No. BLD17001, in the City 

of Marshalltown, as described in the plans and specifications therefore; and 

WHEREAS, there has been filed with the City Clerk in response to the published notice 

to the bidders referred to above, certain proposals for the construction of the above 

designated improvement with the required certified checks or bid bond accompanying 

each proposal from the following bidders, to-wit: 

 Name and Address of Bidders  Amount of Bid 

 Blackhawk Automatic Sprinklers, Inc. 

P.O. Box 998 

Cedar Falls, IA 50613 

 $106,050.00 

 Midwest Automatic Fire Sprinkler Company 

2001 De Wolf Street 

Des Moines, IA  50316 

 $130,070.00 

    

    

    

 

After consideration of all bids filed, there was determined by the Council that the bid of 

Blackhawk Automatic Sprinklers, Inc. is the best and lowest responsible bid for the 

public improvement as is herein outlined. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the bid of Blackhawk Automatic Sprinklers, Inc. and the same is hereby 

accepted for the construction of the improvement as described in the plans and 

specifications therefore, as previously ordered by the Council, and that the contract for 

the construction of same is now awarded to said contractor in the total amount of One 

Hundred Six Thousand Fifty And 00/100 ($106,050.00) Dollars. 

Section 2. The Mayor and Clerk of the City of Marshalltown, Iowa are hereby authorized 

and directed to execute the contract with the contractor for the public improvement as is 

herein referred to, and that upon the contractor filing the required bond that the said bond 

and contract be then submitted to this Council for final approval as provided by law. 



Section 3. The final settlement upon the contract, as referred to herein with said 

contractor, shall be upon the basis of the unit prices as are set forth in the bid of said 

contractor and for the actual quantities for each item of materials furnished or work 

performed in the construction of this public improvement. The said contract is subject to 

all of the conditions as are contained in the resolution ordering construction of this 

improvement, the notice to bidders as published, the terms of the bidders written 

proposal, the plans and specifications as are provided therefore, all of which are made a 

part of this resolution and the said bidders contract by reference as though the same were 

set out herein verbatim and in specific detail. 

Section 4. This resolution as now adopted shall be in full force and binding effect upon 

the City of Marshalltown, Iowa, upon the final approval of the completed contract with 

the successful bidder and the approval of the contractor's surety bond by resolution of this 

Council. 

Passed this 25 day of September, 2017, and signed this ____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION APPROVING CONTRACT AND BOND WITH BLACKHAWK 

AUTOMATIC SPRINKLERS, INC. FOR CONSTRUCTION OF THE 

MARSHALLTOWN POLICE AND FIRE HEADQUARTERS: BID PACKAGE 21-1 

FIRE SUPPRESSION 011200.211 PROJECT IN THE CITY OF MARSHALLTOWN, 

IOWA, BEING PROJECT NO. BLD17001 IN THE AMOUNT OF $106,050.00 

WHEREAS the City of Marshalltown, Iowa, did by resolution duly adopted by the 

Council, accept the bid of Blackhawk Automatic Sprinklers, Inc., of Cedar Falls, IA 

50613, for construction of the Marshalltown Police and Fire Headquarters: Bid Package 

21-1 Fire Suppression 011200.211 Project as required by plans and specifications 

therefore and in the City of Marshalltown, Iowa, as covered by resolution ordering said 

construction; and, 

 WHEREAS the said Blackhawk Automatic Sprinklers, Inc. has executed a contract for 

the construction of said improvement and has filed its construction bond covering the full 

amount of said improvement with adequate sureties thereon, and that the said contract is 

now before this Council for final approval. 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the contract of Blackhawk Automatic Sprinklers, Inc. duly executed by 

said company and the surety bond for the performance of said contract, duly executed by 

said company, together with the surety, are now filed with the City Clerk for the 

construction of the public improvement as fully set forth in the plans and specifications 

for Project No. BLD17001, the Marshalltown Police and Fire Headquarters: Bid Package 

21-1 Fire Suppression 011200.211 Project in the City of Marshalltown, Iowa, and therein 

specifically described, be and the same are hereby accepted and approved. 

Section 2. The Mayor and City Clerk be authorized and directed to execute the contract 

for and on behalf of the City of Marshalltown, Iowa. 

Passed this 25 day of September, 2017, and signed this _____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION ACCEPTING BID AND AUTHORIZING THE AWARD OF 

CONTRACT TO TONY'S PLUMBING & HEATING, LLC FOR THE 

MARSHALLTOWN POLICE AND FIRE HEADQUARTERS: BID PACKAGE 22-1 

PLUMBING & MECHANICAL 011200.221 PROJECT IN THE CITY OF 

MARSHALLTOWN, IOWA BEING PROJECT NO. BLD17001 IN THE AMOUNT OF 

$1,811,761.00 

WHEREAS notice to bidders has been duly given as required by law publication in the 

Marshalltown Times-Republican for the Marshalltown Police and Fire Headquarters: Bid 

Package 22-1 Plumbing & Mechanical 011200.221 Project, Project No. BLD17001, in 

the City of Marshalltown, as described in the plans and specifications therefore; and 

WHEREAS, there has been filed with the City Clerk in response to the published notice 

to the bidders referred to above, certain proposals for the construction of the above 

designated improvement with the required certified checks or bid bond accompanying 

each proposal from the following bidders, to-wit: 

 Name and Address of Bidders  Amount of Bid 

 Tony's Plumbing & Heating, LLC 

5630 Westminster Drive 

Cedar Falls, IA 50613 

 $1,811,761.00 

 Cunningham, Inc. 

808 S Market Street 

Oskaloosa, IA  52577 

 $1,844,520.00 

 L.A. Fulton & Sons., Inc. 

3401 104
th

 St 

Des Moines, IA  50322 

 $1,880,600.00 

 Modern Piping, Inc. 

500 Walford Road SW 

Cedar Rapids, IA  52404 

 $2,021,000.00 

 Young Plumbing & Heating Co. 

750 So. Hackett Rd 

Waterloo, IA  50701 

 $2,043,720.00 

 ACI Mechanical, Inc. 

2182 231
st
 Lane 

Ames, IA  50014 

 $2,082,100.00 

 Brockway Mechanical & Roofing Co., Inc. 

4301 NE 14
th

 St 

Des Moines, IA  50313 

 $2,285,997.00 

 Proctor Mechanical Corporation 

1100 Hoak Drive 

West Des Moines, IA  50265 

 $2,322,600.00 

 Excel Mechanical Company, Inc. 

5636 NE 17
th

 St 

Des Moines, IA  50313 

 $2,527,800.00 

 



After consideration of all bids filed, there was determined by the Council that the bid of 

Tony's Plumbing & Heating, LLC is the best and lowest responsible bid for the public 

improvement as is herein outlined. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the bid of Tony's Plumbing & Heating, LLC and the same is hereby 

accepted for the construction of the improvement as described in the plans and 

specifications therefore, as previously ordered by the Council, and that the contract for 

the construction of same is now awarded to said contractor in the total amount of One 

million eight hundred eleven thousand seven hundred sixty one  ($1,811,761.00) 

Dollars. 

Section 2. The Mayor and Clerk of the City of Marshalltown, Iowa are hereby authorized 

and directed to execute the contract with the contractor for the public improvement as is 

herein referred to, and that upon the contractor filing the required bond that the said bond 

and contract be then submitted to this Council for final approval as provided by law. 

Section 3. The final settlement upon the contract, as referred to herein with said 

contractor, shall be upon the basis of the unit prices as are set forth in the bid of said 

contractor and for the actual quantities for each item of materials furnished or work 

performed in the construction of this public improvement. The said contract is subject to 

all of the conditions as are contained in the resolution ordering construction of this 

improvement, the notice to bidders as published, the terms of the bidders written 

proposal, the plans and specifications as are provided therefore, all of which are made a 

part of this resolution and the said bidders contract by reference as though the same were 

set out herein verbatim and in specific detail. 

Section 4. This resolution as now adopted shall be in full force and binding effect upon 

the City of Marshalltown, Iowa, upon the final approval of the completed contract with 

the successful bidder and the approval of the contractor's surety bond by resolution of this 

Council. 

Passed this 25 day of September, 2017, and signed this ____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION APPROVING CONTRACT AND BOND WITH TONY'S PLUMBING 

& HEATING, LLC FOR CONSTRUCTION OF THE MARSHALLTOWN POLICE 

AND FIRE HEADQUARTERS: BID PACKAGE 22-1 PLUMBING & MECHANICAL 

011200.221 PROJECT IN THE CITY OF MARSHALLTOWN, IOWA, BEING 

PROJECT NO. BLD17001 IN THE AMOUNT OF $1,811,761.00 

WHEREAS the City of Marshalltown, Iowa, did by resolution duly adopted by the 

Council, accept the bid of Tony's Plumbing & Heating, LLC, of Cedar Falls, IA 50613, 

for construction of the Marshalltown Police and Fire Headquarters: Bid Package 22-1 

Plumbing & Mechanical 011200.221 Project as required by plans and specifications 

therefore and in the City of Marshalltown, Iowa, as covered by resolution ordering said 

construction; and, 

 WHEREAS the said Tony's Plumbing & Heating, LLC has executed a contract for the 

construction of said improvement and has filed its construction bond covering the full 

amount of said improvement with adequate sureties thereon, and that the said contract is 

now before this Council for final approval. 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the contract of Tony's Plumbing & Heating, LLC duly executed by said 

company and the surety bond for the performance of said contract, duly executed by said 

company, together with the surety, are now filed with the City Clerk for the construction 

of the public improvement as fully set forth in the plans and specifications for Project No. 

BLD17001, the Marshalltown Police and Fire Headquarters: Bid Package 22-1 Plumbing 

& Mechanical 011200.221 Project in the City of Marshalltown, Iowa, and therein 

specifically described, be and the same are hereby accepted and approved. 

Section 2. The Mayor and City Clerk be authorized and directed to execute the contract 

for and on behalf of the City of Marshalltown, Iowa. 

Passed this 25 day of September, 2017, and signed this _____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION ACCEPTING BID AND AUTHORIZING THE AWARD OF 

CONTRACT TO DEVRIES ELECTRIC, INC. FOR THE MARSHALLTOWN POLICE 

AND FIRE HEADQUARTERS: BID PACKAGE 26-1 ELECTRICAL, 

COMMUNICATIONS & SECURITY 011200.261 PROJECT IN THE CITY OF 

MARSHALLTOWN, IOWA BEING PROJECT NO. BLD17001 IN THE AMOUNT OF 

$1,013,000.00 

WHEREAS notice to bidders has been duly given as required by law publication in the 

Marshalltown Times-Republican for the Marshalltown Police and Fire Headquarters: Bid 

Package 26-1 Electrical, Communications & Security 011200.261 Project, Project No. 

BLD17001, in the City of Marshalltown, as described in the plans and specifications 

therefore; and 

WHEREAS, there has been filed with the City Clerk in response to the published notice 

to the bidders referred to above, certain proposals for the construction of the above 

designated improvement with the required certified checks or bid bond accompanying 

each proposal from the following bidders, to-wit: 

 Name and Address of Bidders  Amount of Bid 

 DeVries Electric, Inc. 

One Progressive  Drive 

Pella, IA 50219 

 $1,013,000.00 

 DePenning & Associates, Inc 

PO Box 662 

Newton, IA  50208 

 $1,077,159.00 

 Van Maanen Electric, Inc. 

PO Box 1131 

Newton, IA  50208 

 $1,088,500.00 

 Nikkel & Associates, Inc. 

728 East Lincoln Way 

Ames, IA  50010 

 $1,275,300.00 

 Jaspering Electric, Inc. 

2716 SE 5
th

 St 

Ames, IA  50010 

 $1,253,000.00 

    

    

    

 

After consideration of all bids filed, there was determined by the Council that the bid of 

DeVries Electric, Inc. is the best and lowest responsible bid for the public improvement 

as is herein outlined. 

NOW, THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 



Section 1. That the bid of DeVries Electric, Inc. and the same is hereby accepted for the 

construction of the improvement as described in the plans and specifications therefore, as 

previously ordered by the Council, and that the contract for the construction of same is 

now awarded to said contractor in the total amount of One million thirteen thousand  

($1,013,000.00) Dollars. 

Section 2. The Mayor and Clerk of the City of Marshalltown, Iowa are hereby authorized 

and directed to execute the contract with the contractor for the public improvement as is 

herein referred to, and that upon the contractor filing the required bond that the said bond 

and contract be then submitted to this Council for final approval as provided by law. 

Section 3. The final settlement upon the contract, as referred to herein with said 

contractor, shall be upon the basis of the unit prices as are set forth in the bid of said 

contractor and for the actual quantities for each item of materials furnished or work 

performed in the construction of this public improvement. The said contract is subject to 

all of the conditions as are contained in the resolution ordering construction of this 

improvement, the notice to bidders as published, the terms of the bidders written 

proposal, the plans and specifications as are provided therefore, all of which are made a 

part of this resolution and the said bidders contract by reference as though the same were 

set out herein verbatim and in specific detail. 

Section 4. This resolution as now adopted shall be in full force and binding effect upon 

the City of Marshalltown, Iowa, upon the final approval of the completed contract with 

the successful bidder and the approval of the contractor's surety bond by resolution of this 

Council. 

Passed this 25 day of September, 2017, and signed this ____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 



2017- 

RESOLUTION APPROVING CONTRACT AND BOND WITH DEVRIES ELECTRIC, 

INC. FOR CONSTRUCTION OF THE MARSHALLTOWN POLICE AND FIRE 

HEADQUARTERS: BID PACKAGE 26-1 ELECTRICAL, COMMUNICATIONS & 

SECURITY 011200.261 PROJECT IN THE CITY OF MARSHALLTOWN, IOWA, 

BEING PROJECT NO. BLD17001 IN THE AMOUNT OF $1,013,000.00 

WHEREAS the City of Marshalltown, Iowa, did by resolution duly adopted by the 

Council, accept the bid of DeVries Electric, Inc., of Pella, IA 50219, for construction of 

the Marshalltown Police and Fire Headquarters: Bid Package 26-1 Electrical, 

Communications & Security 011200.261 Project as required by plans and specifications 

therefore and in the City of Marshalltown, Iowa, as covered by resolution ordering said 

construction; and, 

 WHEREAS the said DeVries Electric, Inc. has executed a contract for the construction 

of said improvement and has filed its construction bond covering the full amount of said 

improvement with adequate sureties thereon, and that the said contract is now before this 

Council for final approval. 

NOW THEREFORE, BE IT RESOLVED BY THE COUNCIL OF THE CITY OF 

MARSHALLTOWN, IOWA: 

Section 1. That the contract of DeVries Electric, Inc. duly executed by said company and 

the surety bond for the performance of said contract, duly executed by said company, 

together with the surety, are now filed with the City Clerk for the construction of the 

public improvement as fully set forth in the plans and specifications for Project No. 

BLD17001, the Marshalltown Police and Fire Headquarters: Bid Package 26-1 Electrical, 

Communications & Security 011200.261 Project in the City of Marshalltown, Iowa, and 

therein specifically described, be and the same are hereby accepted and approved. 

Section 2. The Mayor and City Clerk be authorized and directed to execute the contract 

for and on behalf of the City of Marshalltown, Iowa. 

Passed this 25 day of September, 2017, and signed this _____ day of September, 2017. 

 CITY OF MARSHALLTOWN, IOWA 

  

 

 

 James L. Lowrance, Mayor 

 ATTEST: 

 

 

 

 Shari L. Coughenour, CMC, City Clerk 
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Consulting & Professional Fees

AHLERS.COONEY/1 555.50             

Bernie.Lowe/1 1.14                 

Bernie.Lowe.Asc/1 2,982.00          

Bolton&Menk.Inc/1 775.00             

Calhoun-Burns/1 3,054.99          

CGA.Assoc/2 19,175.00        

Eide.Bailly.LLP/2 16,500.00        

Iowa.One.Call/2 258.90             

Sheakley.HR/1 356.57             

Contracts

A-1.Pest/2 60.00               

AllAmericn.Turf/4 909.71             

Aramark.Unfrm/6 105.69             

Cargill.Deicing/2 3,456.28          

Impact.7G.Inc/1 950.00             

Koch.Brthrs/2 199.17             

Ledford.Tree/1 225.00             

M.C.S.D./2 7,902.26          

Marsh.Co.Landfi/1 54.45               

MMIT.INC/1 258.94             

Mtown.CBD/1 6,000.00          

Mtown.CVB/1 76,457.04        

Mtwn.Aviation/1 642.00             

Premier.Equip/5 87.06               

Region.Six/1 2,022.00          

Ricken.Tiling/1 6,585.00          

Safety-Kleen/2 1,120.09          

Schendel.Pest.C/2 83.00               

Schumacher.Elev/2 392.47             

Stone.Sanit/1 200.00             

Xerox.Corp/3 38.90               

YMCA.YWCA/1 3,109.20          

ElectionExpense

Marshall.Co.Aud/1 11,116.31        

Medical

Bernie.Lowe/1 111.44             

McFarland.Cl/3 231.44             

Medtrak.Service/4 979.12             

Unity.Point.Cli/3 113.00             

Wellmark.Inc./1 92,731.67        

Payroll.Deductions

American.Educa./1 64.41               

AXA/2 450.00             

Collection.Svs./6 1,734.58          

Colonial.Life/1 397.02             

Fidelity.Securi/2 389.45             

Fire.Union.Dues/2 1,200.00          

I.P.E.R.S./7 69,890.70        

I.R.S./6 88,691.48        

IA.Treasurer/5 32,889.00        

ICMA.457/11 9,622.43          

M.F.P.R.S.I./4 120,917.05      

Meskwaki Nation/1 322.88             

Mtwn.Wtrwrks/1 831.72             



Texas.Child.Sup/2 252.57             

TotalAdmin.Serv/5 7,775.95          

UAW.Local 893/1 148.48             

United.Way/4 852.46             

Payroll.Net

Payroll/1 278,728.63      

Refund/Reimbursed

IA.Treasurer/2 2,525.00          

Linn.Valley.Apt/2 12,048.52        

Service/Repairs

Aureon.Comm.LLC/33 2,360.11          

Bens.Tire/1 45.00               

Century.Link/4 987.97             

Devig.Srvcs/8 872.50             

FEAGAN,C/1 45.00               

Fex.Steve.Ltd/20 18,166.82        

Gale-Hazen,E/1 15.00               

Gale-Hazen,K/1 180.00             

Hardin.Co. Recr/1 22.00               

Heart.of.Iowa/4 420.18             

IA.DNR/1 770.00             

Iowa.D.N.R./1 350.00             

Kapaun.Brown/1 248.00             

Language.Line.S/2 294.45             

M.Co.Recorder/9 138.00             

Manatt's.Inc/3 1,114,198.92   

Marsh.Co.Landfi/1 10.00               

Marshall.Co.Tax/12 5,663.00          

McAtee.Tire/3 1,138.23          

Method.Occup.He/1 1,694.00          

Mtwn.Aviation/2 2,154.59          

Optimal.Overhd/2 725.00             

Partner.Comm/2 1,789.78          

Precision.Bldrs/38 24,938.18        

Quality.Roofing/11 6,600.00          

Racom.Corp/1 93.75               

Servicemaster/4 659.63             

Verizon.Wireles/4 320.10             

VF.Services/14 9,947.00          

WICKHAM,M/1 510.00             

Supplies/Parts

Action.Auto/1 55.00               

Adamson.Ind.Cor/1 1,376.85          

Adland.Engrvg/1 104.65             

Advanced.Garage/1 1,300.00          

Airgas.U.S.A./1 21.25               

Andersen,C/1 600.00             

Ann.Alteration/2 184.00             

Aramark.Unfrm/1 38.00               

Arnold.Motor.Su/3 85.47               

Bituminous.Mat/3 1,642.58          

Brenntag.Great./2 1,465.60          

C.H.McGuiness/2 1,014.46          

Carpenter.Unfrm/2 171.91             



Cessford.Constr/1 307.40             

Chemsearch/1 180.28             

City.Laundering/18 895.15             

Cntrl.IA.Distr/1 808.10             

Cntrl.Office/5 172.45             

Concrete/1 146.70             

Crescnt.Electrc/3 29.85               

Crop.Production/2 2,989.00          

Cummins.Cntrl.P/1 348.31             

Dave.Wright.Bui/1 237.90             

Diamond.Vogel/14 9,115.35          

Environ.Hazards/1 94.25               

Fastenal.Co/2 78.02               

Fogt,J/1 30.59               

Galls.LLC/8 453.25             

Gillig.LLC/1 561.27             

Gillund.Entrps/1 400.00             

Hoglund.Bus/1 298.65             

HyVee.Accts/3 15.96               

IA.Prison.Ind/1 97.00               

In.Stitches/1 142.50             

Marsh.Co.Engr/22 15,612.94        

Marshall.Glass/1 246.63             

Mead.OBrien/1 628.37             

Mid.IA.Sales/1 91.00               

Minuteman/1 19.95               

Mtwn.Aviation/1 195.69             

Napa.Auto/10 296.50             

Nessa.Inc/1 684.70             

Oktemberfest/1 30.00               

Schumacher.Elev/1 202.70             

Sje.Rhombus/1 2,180.75          

Traffic.Control/1 588.00             

Zimco.Supply/2 1,400.00          

Travel/Training

Lazenby,K/1 92.90               

MerlosGarcia,J/1 102.72             

Utilities

Alliant/28 2,953.40          

Consumr.Energy/2 450.95             

Mtwn.Wtrwrks/4 2,324.33          

New.CenturyFS/1 1,914.30          

Total/491 2,140,367.45

















































































































































































































































































 
City Council 

Leon Lamer, Bill Martin, Joel Greer, Al Hoop, 
Dan Kester, Michael Gowdy, Bethany Wirin 

 

 

City Administrator’s Office 

James Lowrance, Mayor    
Jessica Kinser, Administrator 

Shari L. Coughenour, Clerk 
24 North Center Street 

Marshalltown, IA  50158-4911 
Tel - (641) 754-5799     

Fax - (641) 754-5717    
 
To: Mayor Lowrance and the City Council 
From: Jessica Kinser, City Administrator 
Date: September 21, 2017 
RE: New Draft of Council Manual 
 
Please find a draft of the Council Manual in your packet.  This contains the rules and 
procedures for the Mayor and Council and staff, and outlines the rules for meetings.  There are 
a few specific changes that I have made, which I would like to discuss in further detail. 
 
Page 9-  Public Hearing Procedure:  Our current rules state that after the hearing is opened, a 
staff member comes forward to discuss the background on the issue, and is then followed by 
public comment.  The proposal changes the order of who speaks to have the public provide 
comments first and have the staff member go last.  The reasoning behind this proposed change 
has a few different facets.  First is to help eliminate any back and forth between a staff member 
and a citizen.  Many times citizens bring up questions and rather than having a back and forth, 
the City staff member is better prepared to answer all questions after they have been asked 
publicly. 
 
Page 13-  Order of Business- Removal of “Approval of Agenda”:  The item to approve the 
agenda at the beginning of every agenda is an unnecessary step.  No items can be added to 
the agenda at the time when currently approved, and the Council Manual provides a process for 
changing the order of items on the agenda by a vote of the Council and gives the Mayor and 
City Administrator the authority to remove items from the agenda for consideration.   
 
Page 14-  Order of Business- Discussion:  One item which is a point of frustration for staff and 
Council alike is how things conclude currently under “Discussion”.  Staff is expected to interpret 
comments made on an item as to what should appear on an upcoming agenda.  While adhering 
to no formal action being taken on an item under “Discussion”, we propose to add that the 
Council can make a motion to direct the City Administrator or staff to place an item on a future 
agenda, providing direction in the motion. 
 
Page 19-  Motion to Reconsider:  The section of a motion to reconsider varies from Roberts 
Rules of Order and the current Council Manual by stating that a motion to reconsider could 
come up to 30 days after an item was originally considered.  The reasoning behind providing a 
30 day window is that it gives time for the Council to make that reconsideration outside of the 
night of a meeting. 
 
If these changes along with the rewording and reorganization are satisfactory, this will then 
appear on the October 9th agenda for approval. 



CITY OF MARSHALLTOWN, IOWA 

Council Manual 
Rules and Procedures 

 

Jessica 

SEPTEMBER 2017 
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PART 1.  GENERAL 

 

AUTHORITY 
 

Iowa Code Section 372.13(5) provides that the City Council shall determine its own rules 

of procedure.  The following set of rules shall be in effect upon adoption by the Council until 

such time as they are amended or new rules adopted. 

 

INTERPRETATION OF THE RULES OF PROCEDURE 
 

The City Attorney shall act as parliamentarian and rule on any questions regarding the application 

or interpretation of these rules and procedures.  In the absence of the City Attorney, the City 

Administrator shall be considered the final authority on the rules of procedure for the conduct of 

City Council business.  Any good faith, non-intentional error in the application of these rules shall 

not void any public action taken if, notwithstanding the good faith, non-intentional error, the action 

taken otherwise complied with the Marshalltown Code of Ordinances and the Iowa Code. 

  

RULE ENFORCEMENT 
 

The presiding officer, whether it be the Mayor, Mayor Pro Tem or Acting Mayor Pro Tem, shall 

enforce these rules and procedures.  Any Councilmember who believes the presiding officer is 

failing to enforce the rules may call attention to it by making a point of order referencing the Rule 

or Procedure the Councilmember believes is applicable.  The raising of a point of order has the 

effect of requiring the presiding officer to make a ruling on the question involved and, if 

appropriate, to enforce the applicable rule. 

    

Unless otherwise specified by law or these rules, all business will be conducted by majority rule of 

those present and voting. 

 

Following any adverse ruling on a point of order, any Councilmember may move to appeal the 

decision of the presiding officer and, in so doing, state the appropriate action which the 

Councilmember believes should have been taken.  If this motion receives the required second, the 

City Council may, by majority vote, adopt the alternative ruling stated in the motion.   

 

SUSPENSION AND AMENDMENT OF THESE RULES 
 

A motion to suspend the rules is debatable but requires a two-thirds vote to pass.  This motion 

allows the City Council to suspend its own rules temporarily in order to accomplish a particular 

purpose. 

 

Temporary Suspension.  
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These rules may be temporarily suspended by the unanimous consent of all the Councilmembers 

present, or by a vote of two-thirds of all the Councilmembers.  The vote on any such suspension 

shall be taken by “yeses” and “nos” and entered upon the record. 

 

Inconsistent Actions.  

Any good faith, non-intentional error in the application of these rules shall not void any public 

action taken if, notwithstanding the good faith, non-intentional error, the action taken otherwise 

complied with the Marshalltown Code of Ordinances and the Iowa Code. 

  

Amendment of These Rules.  

These rules may be amended or new rules adopted, by majority vote of all Councilmembers and 

shall, at a minimum, be reviewed every two (2) years. 

 

Supplemental Rules.  

The current edition of Robert’s Rules of Order is adopted to supplement these rules, where not in 

conflict with these rules.  However, any good faith, non-intentional error in the application of 

Roberts Rules of Order shall not void any public action taken if, notwithstanding the good faith, 

non-intentional error, the action taken otherwise complied with the Marshalltown Code of 

Ordinances and the Iowa Code.  

 

CITY GOVERNMENT STRUCTURE 
 

Mayor.  

The Mayor is the chief executive officer of the City and carries out the responsibilities specified in 

the Code of Ordinances.  When present, the Mayor is the presiding officer at meetings of the City 

Council.  The Mayor has veto powers authorized by the Iowa Code.  The Mayor appoints all board 

and commission members as provided for in these rules.  The roles of these committees are 

detailed in the Board and Commission Manual, which is consistent with Iowa Code § 372.14. 

 

Mayor Pro Tem. 

The Mayor Pro Tem is vice president of the City Council.  When the Mayor is absent or unable to 

act, the Mayor Pro Tem shall perform the Mayor’s duties.  The Mayor Pro Tem retains all of the 

powers of a Councilmember while performing the duties of the Mayor. 

 

City Council.  

The City Council is the legislative body elected by the citizens of Marshalltown to make laws and 

policies for the community.  The Council approves the budget and determines the tax rate, among 

other required duties set forth in the Iowa Code and Code of Ordinances.  The Council is 

responsible for major issues, such as community growth, land use development, capital 

improvement plans, capital financing and strategic planning.  The Council appoints the City 

Administrator, who is tasked under the Code of Ordinances with the supervision of the City staff 

and with carrying out most day-to-day functions of the City government when the Council is not in 

session.  The Council supervises and evaluates the City Administrator’s performance. 

 

The role of a City Councilmember is similar to being a member of the board of directors of a large 

business.  The City Council provides a focal point, or the conscience of the community.  It is not 
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the job of Councilmembers to become directly involved in the daily operations of the City.  The 

City Administrator and the Department Directors are responsible for overseeing the 

implementation of services.  The Council sets the level of services and the policies by which the 

City operates. 

 

City Administrator.  

The City Council shall select a City Administrator, who serves as the Chief Administrative 

Officer, and shall evaluate his or her performance on a routine basis.  The City Administrator shall 

work with, coordinate and supervise the Department Directors who have the knowledge, ability 

and expertise to manage their departments, including day-to-day operations, personnel supervision 

and assignment, expenditures within the limitations of the City budget, the administration of laws, 

rules and regulations applicable to their departments, and staffing.  Except for the purposes of fact-

finding, City Councilmembers shall deal with the administrative agencies of the City through the 

City Administrator. 

  

MAYOR’S DUTIES 
 

Chairperson.  

The Mayor, when present, shall act as presiding officer of all meetings of the City Council.  In the 

absence of the Mayor, the Mayor Pro Tem shall act as presiding officer.  In the absence of both the 

Mayor and the Mayor Pro Tem, the longest-serving Councilmember, including all combined terms 

and years of service on the Council, shall act as presiding officer.  

 

Substitution Procedure for Presiding Officer.  

In the case of the Mayor’s absence or recusal due to conflict of interest, the Mayor will call on the 

Mayor Pro Tem, or the longest-serving Councilmember then present and available, to temporarily 

preside over the meeting.  Said temporary arrangement shall not continue beyond adjournment, or 

cessation of discussion of the matter requiring recusal. 

 

Council Rules. 

These rules, including any amendments to these rules which may be made from time to time, shall 

be effective when adopted by a majority vote of the entire Council. 

 

Call to Order.  

The meetings of the Council shall be formally called to order by the presiding officer. 

   

Priority of Business.  

All questions relating to the priority and order of discussion of business shall be decided 

exclusively by the Mayor.  The Mayor may, in the interest of time or the convenience of persons 

attending the meeting, rearrange the order of business during the meeting. 

   

Right of Floor.  

Any Councilmember desiring to speak shall be first recognized by the Mayor, unless requesting to 

be recognized or seconding a motion.  Councilmembers shall confine their remarks to the subject 

under consideration. 
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Order and Decorum.  

The presiding officer shall preserve order and decorum, and shall decide all questions of order, 

subject to an appeal to the Council.  The presiding officer shall ensure that debate and discussion 

of an agenda item focuses on the item and the policy in question.  The presiding officer shall abide 

by the following rules when controlling discussion: 

 

a) Debate on policy is healthy and necessary, but ad hominem criticisms of other 

Councilmembers is not.  The Mayor has the right to stop discussion which is 

personal in nature, abusive, unduly loud, inappropriate, repetitive or excessively 

time-consuming. 
 

b) One person shall have the floor at a time, and the speaker shall be recognized by 

the presiding officer before proceeding to speak. 
 

ROLE OF CITY STAFF AT COUNCIL MEETINGS 
 

City Administrator.  

The City Administrator or designee shall attend all meetings of the Council unless excused by the 

Mayor.  The City Administrator shall make recommendations to the Council when appropriate, 

either in writing prior to the meeting, or orally as necessary during the meeting. 

    

City Attorney.  

The City Attorney or designee shall attend all meetings of the Council, unless excused by the 

Mayor or the City Administrator.  The City Attorney shall act as the Council’s parliamentarian 

when present. 

 

City Clerk.  

The City Clerk or designee shall attend all meetings of the Council, unless excused by the Mayor 

or the City Administrator, and shall keep the official minutes and perform such other duties at the 

meeting as may be requested by the Council. 

 

City Employees.  

Department heads or other designated employees of the City shall attend the Council meetings, 

unless excused by the Mayor or the City Administrator. 

 

TYPES OF MEETINGS, NOTICE, PROCEDURES  
 

Notices of, and agendas for, all meetings of the City Council, appointed boards, committees or 

commissions shall be given in compliance with the requirements of Iowa Code Section 21.4.  

Meeting notices shall be posted by the City Clerk, or designee, at least twenty-four (24) hours prior 

to the meeting.  Likewise, any established boards, commissions or committees established by the 

City Council shall follow the same procedures.  

 

The City Council meeting agenda and pertinent packet information shall be posted on the City’s 

website, www.marshalltown-ia.gov.  The Mayor and Councilmembers should contact the City 

http://www.marshalltown-ia.gov/
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Clerk with any routine questions concerning the agenda prior to the meeting.  Questions regarding 

policy issues on the agenda and clarification of action items should be directed to the City 

Administrator ahead of the meeting, whenever possible.  

 

All official meetings of the Council, appointed boards, committees or commissions shall be open 

to the public, except those legally designated as closed sessions.  Regular Council meetings shall 

be held in a building or room that is accessible to persons with disabilities, which shall normally be 

the Council chambers at the Marshalltown City Hall, located on the second floor of the building at 

10 West State Street.  For Council meetings held in part or in whole at other locations for any 

purpose, that meeting space shall be accessible to persons with disabilities to the maximum extent 

possible.  Special arrangements for the hearing impaired, or for interpreters, will be considered 

upon request to the City Clerk’s Office. 

 

Regular Meeting.  

The regular Council meetings will be held the second and fourth Mondays of every month, except 

when the regular meeting date is a holiday, in which event the meeting will be held at noon on the 

next day.  Meetings will commence at 5:30 p.m., unless the Council directs otherwise. 

 

Work Sessions.  

The Council may meet informally as needed in work sessions which are open to the public.  

Starting times will be dependent on the number of items scheduled for discussion.  The purposes 

for work sessions include, but are not limited to, budget sessions, joint meetings, reviewing 

upcoming programs, receiving progress reports on current programs, receiving information from 

the City Administrator or discussing other matters of concern.  No formal action on any item may 

be taken at a work session, but matters may, by motion, be placed on the agenda for a later City 

Council meeting. 

 

Items may be placed on the work session agenda by the City Administrator, Mayor or a 

Councilmember.  The City Attorney or other City staff may place items on the agenda if approved 

by the City Administrator.  Agenda items must be submitted at least five (5) days prior to the 

scheduled work session.  No public comment shall be permitted during a work session unless 

public comment is specifically called for on the agenda, or unless solicited by the presiding officer. 

  

Special Meetings.  

Special meetings of the City Council may be held if called by the Mayor, with the required public 

notice under Chapter 21.  In such cases, the Mayor shall provide written notice to each 

Councilmember by email or other appropriate means.  The cost of calling a special Council 

meeting for approval of a permit, license or similar instrument is $500.00 and shall be the 

responsibility of the petitioner. 

 

Open Session.  

Except as provided in the Iowa Code, all actions and discussions at meetings of governmental 

bodies, whether formal or informal, shall be conducted and executed in open session. 
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Closed and Exempt Sessions.  

Iowa Code Section 20.17 permits public bodies to hold exempt sessions (i.e., not subject to the 

Open Meetings Law) to discuss collective bargaining with their bargaining representatives.  Iowa 

Code Sections 21.5 and 21.9 permit closed sessions for certain limited, and narrowly defined, 

reasons.  A vote to go into a closed session requires an affirmative vote of either two-thirds (2/3) 

of the Councilmembers or all of the Councilmembers present at the meeting.  No ordinance, 

resolution, motion or other formal action may be taken in closed session.  

 

In the case of any exempt or closed session, the agenda shall be drafted with the assistance of legal 

counsel to state the specific statutory basis under which the closed session will be held.  The City 

Attorney or other legal counsel shall provide, in writing, the legal basis for the closed session and 

provide the same to the Mayor and Council prior to the meeting or, in the alternative, the City 

Attorney or outside legal counsel shall attend the meeting and state publicly the basis for the 

closed session.  Said written or oral opinion shall specify the particular Iowa Code section which 

allows the exempt or closed session and a short statement of why the subject matter to be 

discussed in closed session makes the section applicable.  The Council shall not enter closed 

session until this opinion is provided. 

   

PUBLIC HEARINGS 
 

Informal Public Hearings.  

An informal public hearing is called in order to give the public an opportunity to comment on a 

matter of public interest before the Council.  Informal hearings are not required by State law or 

City ordinance.  The board, committee or commission concerned may set rules for notifying the 

public of an informal hearing, establish a time frame and conduct the hearing in any fair manner it 

chooses. 

 

Formal Public Hearings.  

A formal public hearing is one required by State laws or City ordinances and is designed to solicit 

comment from the general public. 

 

Hearing Procedures.  

Hearings shall be fair and impartial.  If a Councilmember has a personal interest in the outcome of 

a hearing, such that there is a legally recognized conflict of interest, he or she should disqualify 

himself or herself from participation.   

 

Persons and groups who may be affected by the matter being discussed in the hearing shall be 

provided at least the minimum statutory notice of the time and place of the hearing.  Such persons 

and groups attending the hearing shall be given a reasonable opportunity to be heard.  Persons or 

groups requesting to address the Council may be represented by legal counsel and may present oral 

and documentary evidence.   

 

The presiding officer should open the hearing and explain the hearing procedures.  The presiding 

officer should inquire whether any comment on the public matter at issue has been received in the 

Clerk’s office, and the Clerk should then relate any such comments for the record. 
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Following the report of the Clerk, the public should be invited address the Council.    

If there are numerous persons representing the same views and opinions, the presiding officer may 

ask that a spokesperson be selected to speak on behalf of the group.  If this arrangement cannot be 

made, the presiding officer may restrict each speaker to a limited time (generally three minutes) so 

that all may be heard.  Irrelevant comments or speakers who run over the time allotted may be 

ruled out of order by the presiding officer. 

 

Following comments from the public, staff persons who have information to present should be 

invited to present their respective reports.    

 

When all interested persons (except as reasonably limited by the presiding officer, as stated above) 

have had the opportunity to speak, the hearing is closed, ending audience participation.  

Councilmembers may then discuss and take action on the proposal following the hearing if notice 

of such action is stated on the meeting agenda. 

 

MEDIA COVERAGE OF COUNCIL MEETINGS 
 

Open Meetings.  

All official meetings of the City Council shall be open to the public and the media.  All meetings 

may be recorded by radio, television and photographic services at any time, provided that such 

arrangements do not interfere with the orderly conduct of the meetings. 

 

Agendas.  

Agendas may be obtained by members of the media by contacting the City Clerk (754-5701) or by 

downloading the agenda from the City’s website.  Further, printed agendas are available at each 

City Council meeting. 

    

MEETING CONDUCT 
 

Disorderly Conduct.  

No person shall disrupt the orderly conduct of a Council meeting.  Prohibited disruptive behavior 

includes, but is not limited to, shouting, making disruptive noises, such as boos or hisses, creating 

or participating in a physical disturbance, speaking out of turn or in violation of applicable rules, 

preventing or attempting to prevent others who have the floor from speaking, preventing others 

from observing the meeting, entering into or remaining in an area of the meeting room that is not 

open to the public, or approaching the Council table without consent.  Any message to or contact 

with any Councilmember while the Council is in session must be made through the City Clerk. 
 

a) Recognition by Mayor.  Councilmembers shall not address the meeting until 

recognized by the presiding officer. 
 

b) Two or More Speakers.  When two or more Councilmembers request to be 

recognized at once, the presiding officer shall recognize and name the 

Councilmember who is to speak first. 
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c) Speaking More than Once on One Question.  No Councilmember shall be 

recognized to speak twice on the same matter until every Councilmember desiring 

to comment on the matter has spoken. 
 

d) Inappropriate Language and Behavior.  The Mayor, Councilmembers, City 

Administrator and staff shall at all times conduct themselves civilly.  No person 

shall be permitted to shout, curse or use personally offensive language directed at 

other individuals. 
   

e) Person Called to Order.  Any person called to order by the presiding officer shall 

immediately desist in the objectionable behavior.   
 

f) Private Discourse Prohibited.  While any person is addressing the meeting, who 

has been duly recognized by the presiding officer, no person shall hold any 

disruptive or distracting private conversation.   
 

g) Removal.  Any of the following shall be sufficient cause for law enforcement 

personnel, by order of the presiding officer, to remove any person from the 

Council chambers or meeting hall for the duration of the meeting: 

 

1. Unreasonably loud or disruptive language, noise or conduct which 

obstructs the work of conducting of the business of the Council. 

2. Willful injury of furnishings or of the interior of the Council chambers 

or meeting hall. 

3. Refusal to obey the rules of conduct, including the limitations on 

occupancy and seating capacity. 

4. Refusal to obey an order of the presiding officer or an order approved by 

a majority of the Council present. 

 

Except where a disruptive person presents a physical danger to others (in which case law 

enforcement personnel will immediate apprehend and remove the person), the presiding officer 

shall give a warning to a disruptive person before ordering the person’s removal.  If a meeting is 

disrupted by more than one member of the audience and where it appears a general breakdown of 

order has occurred or will occur, the presiding officer or a majority of the Council present may 

order that the Council chambers or other meeting hall be cleared. 

 

Enforcement of Decorum.  

The presiding officer is the Sergeant-at-Arms of the Council meetings.  That person maintains 

order and decorum at the Council meetings.  Physical removal, when necessary, will be undertaken 

by law enforcement personnel. 

   

Action by Verbal Motion. 

Verbal motions of the Council shall be stated clearly.  In the case of an ambiguous or confusing 

motion capable of several interpretations, the presiding officer shall, as soon as practicable 

following the initial statement of the motion, clarify the intent of the motion so as to ensure all 

Councilmembers understand its meaning and intent.  In such cases, Councilmembers should be 

asked to amend their motions by friendly amendment.    
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AGENDA PREPARATION 
 

Agenda Deadline.  

Except in cases of pressing need or emergency, no business may be submitted for placement on the 

regular Council agenda after 12:00 p.m. of the 5th day (Wednesday) prior to the meeting day.  

Items may be placed on the agenda by the City Administrator, Mayor or a Councilmember.  The 

City Attorney or other City staff may place items on the agenda if approved by the City 

Administrator.  When a holiday falls on a Friday, the City Clerk may revise the agenda cutoff time 

and shall, with the concurrence of the City Administrator, notify all staff, the Mayor and 

Councilmembers of the same. 

  

Agenda and Agenda Packet Preparation.  

The Mayor, City Administrator and City Clerk are responsible for preparation of the agenda and 

packet.  Councilmembers should promptly review their packets and contact the City Administrator 

if there are any questions regarding the information.  The Mayor and City Administrator, after 

considering any requests for agenda items, shall approve the tentative agenda.  Any request for 

an agenda item from the general public shall not be placed on the agenda unless and until timely 

requested by the Mayor or City Administrator.  Staff may also place on the agenda items brought 

forward by the public, if approved by the City Administrator.   

 

Councilmembers should, whenever possible, avoid using Council meeting time as a fact-finding 

exercise.  Councilmembers are instead encouraged to consult with the City Administrator ahead of 

the meeting to clarify any packet materials which are unclear.  Meeting time should be used, as 

much as possible, for bona fide debate of public matters, rather than fact gathering which could 

have been accomplished with due diligence before the meeting.     

 

Agendas for public meetings shall be posted at City Hall and shall be made available to the Mayor 

and City Council, City Department Directors and to the local media.  At 5:00 p.m. on the Friday 

prior to Council meetings, the agenda packets are taken to the Police Department where officials 

may pick them up throughout the weekend.  The agenda packets are also posted to the City’s 

website for viewing by the general public. 

 

Withdrawn Items.  

Agenda items may be withdrawn by either the Mayor or the City Administrator prior to agenda 

distribution.  Further, under circumstances where unforeseen problems are discovered with an 

agenda item after distribution of the agenda, the agenda may be modified as necessary. 

   

ORDER OF BUSINESS  
 

The order of business shall be as contained in the agenda, unless the presiding officer, for 

reasons of efficiency, determines to change the order of business.  The order of business may also 

be changed by majority vote of Councilmembers present, for reasons of efficiency.  Reasons of 

efficiency include, but may not be limited to, the convenience of persons attending the meeting, 

the lateness of the hour, and similar concerns.  



Page 14 of 28 

 

 

Meetings shall normally be conducted in the following order: 

 

a) CALL MEETING TO ORDER 

 

b) PLEDGE OF ALLEGIANCE 

 

c) ROLL CALL 
 

d) COMMENTS BY THE MAYOR, COUNCILMEMBERS, CITY ADMINISTRATOR 

AND PRESENTATIONS.  Informational, explanatory or educational comments by the 

Mayor, Councilmembers and City Administrator which do not require any action.  

These comments may also include announcements of events, welcoming special guests 

or recognition of an achievement. 

 

e) CONSENT AGENDA.  The consent agenda shall consist of non-controversial, routine 

items such as, but not limited to, refunds, routine appointments not requiring Council 

approval, department reports, applications, simple service contracts already vetted by 

City staff and not requiring Council attention, and communications not requiring 

action.  The items comprising the consent agenda will not be considered individually, 

but will be adopted on one motion.  Councilmembers or the Mayor may remove any 

item on the consent agenda for individual discussion, and no second shall be required.  

No vote on such a request shall be required. 

 

f) REPORTS.  The Council may request reports from cooperating agencies or private 

groups who are working with the Council on official projects or other community 

initiatives.  

 

g) MOTIONS.  Motions are proposals to move a matter forward or to take some action in 

circumstances where no written resolution has been prepared.  Councilmembers should 

make a motion when there is new or non-routine business requiring Council discussion 

prior to a vote, including, but not limited to, new liquor licenses and cigarette permits.  

Example:  “I move the liquor license for XYZ Restaurant be approved.”  Any motions 

concerning any procedure matter, such as the order of business or the general conduct 

of the meeting, may be made prior to the consideration of other business. 

   

h) RESOLUTIONS.  Resolutions are written directives of the City Council directing 

certain actions, such as the approval of contracts.  Resolutions typically direct the 

Mayor to sign the resolution and frequently direct the City Clerk to take whatever 

actions are necessary to carry out the resolution, such as to “place the contract on file in 

the usual manner.”  Resolutions are necessary for more formal actions where a definite 

record of Council action is important.  Resolutions presented and seconded shall first 

be discussed by the City Council and Mayor.  After discussion by the Council and 

Mayor, a resolution may, at the discretion of the presiding officer, be addressed by 

members of the general public upon the same conditions provided under public 

comments.  A resolution pertaining directly to other items of business should be placed 

first in order of resolutions being considered.  Resolutions requiring a public hearing 
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shall be considered immediately following the public hearing.  Resolutions requiring a 

public hearing will be considered last in order of resolutions. 

 

i) ORDINANCES.  Ordinances are the laws of the City.  Ordinances must be read, 

considered and passed three separate times at three separate meetings of the City 

Council in order to become law.  However, if the agenda provides the required public 

notice, a motion may be made to allow all three readings to occur at one meeting.  If 

the motion is approved by two-thirds (2/3) of all Councilmembers (i.e., not just those 

Councilmembers present), then the requirement of making the readings at three 

separate meetings may be waived, and all three readings may occur at the present 

meeting.  Such a motion to waive the three meetings requirement may occasionally be 

appropriate when an ordinance is not controversial and where time is of the essence.  

After discussion by the Council, members of the general public may, at the discretion 

of the presiding officer, address an ordinance, upon the same conditions as provided 

under public comments.  An ordinance which requires a public hearing prior to 

adoption will be placed last in the order of ordinances being considered.  In the case of 

any ordinance to amend or repeal an ordinance or section of an ordinance, the proposed 

amendment shall contain the entire text of the ordinance or section to be amended or 

repealed.  Ordinances amending or repealing existing ordinances shall be drafted to 

repeal the former ordinance or section in its entirety, and set forth the entire text of the 

proposed ordinance or section, as amended. 

 

j) DISCUSSION.  Items placed on the agenda solely for discussion purposes will not be 

acted upon.  Such discussion items determined to require action may be placed on a 

subsequent agenda by motion or, if no motion is made, by placement of the item on a 

subsequent meeting agenda through the usual process described in the “Agenda 

Preparation” section of these rules. 
 

k) PUBLIC COMMENT.  Members of the general public may, during the allotted 

timeframe on the meeting agenda, make comments on any item, whether or not it is on 

the agenda.  The proposed speaker shall, after being recognized by the presiding 

officer, approach the microphone, and state his or her name and address.  Comments 

shall be limited to three minutes, unless a longer comment is authorized by the 

presiding officer.  The speaker shall direct comments to the presiding officer and to the 

Council as a whole.  The presiding officer and Councilmembers shall not engage in 

discussion or debate on items raised by members of the public unless the subject matter 

concerns an item on the posted agenda.  No action may be taken on items raised in 

public comments. 
 

l) ADJOURNMENT. 
 

Individual Electronic Participation. 

An absent Councilmember may participate electronically in any City Council meeting by speaker 

phone or other device, provided the comments of the Councilmember are plainly audible to the 

public. 
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Quorum.  

A quorum is necessary for the conduct of business.  A majority of the Councilmembers shall 

constitute a quorum.  If a quorum is not present, those in attendance may elect to discuss items, but 

may not take official action, except to adjourn to a later date. 

 

Recording of Votes.  

Affirmative and negative votes shall be recorded on all ordinances and resolutions and entered into 

the official minutes of the City Council.  The outcome of a vote on a motion shall be announced by 

the Mayor and recorded by the Clerk. 

 

Majority Vote Required.  

Unless otherwise provided by State Code, an affirmative vote of at least four (4) Councilmembers 

shall be necessary to pass an ordinance or resolution.  When any vote is called, each 

Councilmember shall respond:  “yes,” “no” or “abstain.”  An “abstain” vote of a Councilmember 

is a “no” vote, unless the Councilmember states he or she has a conflict of interest and states the 

nature of the conflict.  In the case of a conflict of interest, the number of votes to approve any 

action is recalculated to exclude the abstaining Councilmember.  For example, if two 

Councilmembers abstain due to a conflict of interest, an item could pass on a three to two vote 

(provided the vote does not require a majority of the entire Council). 

 

Ordinance and Resolution Passage Procedure.  

When passed by the City Council, an ordinance or resolution shall be signed by the legally 

required person (normally the Mayor) and shall be attested to by the City Clerk.  It shall be 

immediately filed and thereafter preserved in the office of the City Clerk. 

  

Publications.  

All minutes, ordinances and notices will be published as required by State law. 

 

Consideration of Emergency Matters. 

If, under Iowa Code 21.4(2), and after conferring with the City Attorney, the City Council 

determines by majority vote that an emergency exists, agenda items may be added without twenty-

four (24) hours’ notice to the public.  In such cases, the reasons for said emergency shall be noted 

in the minutes and, particularly, the reasons why the Council determined the items could not 

reasonably be deferred to a later meeting.  Such action should rarely occur, and only when the 

Council believes irreparable harm will occur if action is not taken immediately.   

 

VOTING AND DISCUSSION ON MOTIONS AND RESOLUTIONS  
 

No motion or resolution shall be debated unless seconded.  When a matter is seconded, the Mayor 

shall restate the motion or resolution and open the floor for debate. 

    

a) Three-minute Rule.  Councilmembers speaking on a matter shall confine their 

remarks strictly to the matter under consideration, and shall limit their remarks to 

three minutes in duration. 
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b) Vote Required when Present.  Every Councilmember present when a question is 

stated from the presiding officer shall vote thereon, unless the Councilmember has 

declared a conflict of interest in the outcome of the question under consideration.  
 

c) Motion or Resolution Withdrawn.  After a motion or resolution is seconded and 

stated by the Mayor, it may be withdrawn at any time before decision, but if any 

amendment has been proposed and adopted, it shall not be withdrawn without the 

consent of the mover of such amendment. 
 

d) Several Distinct Propositions.  If the question in debate contains several distinct 

propositions, any Councilmember may have the same divided, and the item(s) 

considered separately. 
 

Votes Recorded.  

In all cases where a resolution or a motion is entered in the minutes of the City Council, the name 

of the Councilmember moving the same shall be stated in the minutes. 

  

a) “Yeses” and “Nos” Recorded.  The “yeses” and “nos” upon any question shall be 

entered in the minutes. 
 

b) Blanks.  When a blank is to be filled, and different sums or times are proposed, the 

question shall be taken first on the largest sum, or the longest time. 
 

PROCEDURE FOR MAKING A MOTION 
 

When a Councilmember wishes to propose an idea for discussion and possible action, the 

Councilmember must make a motion.  In order to make a motion, these steps must be taken: 

 

a) The Councilmember asks to be recognized by the presiding officer. 

 

b) After being recognized, the Councilmember makes the motion (“I move...”). 

 

c) Another Councilmember seconds the motion. 

 

d) The presiding officer states the motion and asks for discussion. 

 

e) When there has been sufficient discussion, the presiding officer will close debate 

(“Are you ready for the question?” or “Is there any further discussion?”). 
 

f) If no one requests to make additional comments, the presiding officer puts the 

question to vote. 

 

g) After the vote, the presiding officer announces the outcome of the motion (“The 

motion is carried” or “Motion fails”). 
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Until the presiding officer states the motion (step d), the Councilmember making the motion may 

rephrase (amend) or withdraw it.  After an amendment, the motion as amended must still be 

seconded and then voted upon.  It is particularly important when a motion is amended that the 

presiding officer restate the motion, as amended.   

 

In making a motion, Councilmembers must avoid combining multiple proposals in the same 

motion.  If a Councilmember prefers to see proposals divided and voted upon separately, the 

Councilmember should ask the presiding officer to divide the motion into separate motions for 

consideration.  The presiding officer may then proceed to treat each distinct proposal as a distinct 

motion, each requiring its own second, and to be acted upon separately.  The presiding officer 

should solicit motions when the situation demands by either inviting a motion or suggesting a 

motion to the Councilmembers. 

 

THE FOUR BASIC MOTIONS 
 

Common Motions.  

a) The basic motion.  Puts forward a decision for consideration.  Example:  “I move 

that we create a five-member committee to plan the annual fundraiser.” 

 

b) The motion to amend.  Changes a basic motion under consideration.  Example:  “I 

move we amend the motion to have a ten-member committee.”  A motion to 

amend requires a second and must be decided before the Council returns to 

consideration of the original motion. 
 

c) The motion to postpone to a date certain.  Proposes delay in further discussion of 

the matter under consideration until a specific, stated time at which the item will be 

debated further.  Example:  “I move we postpone further discussion of this item 

until our first regular meeting in October.” 
 

d) The motion to lay on the table.  Postpones discussion of an item indefinitely, 

unless taken off the table.  Example:  “I move we table this item.”  Tabling an item 

leaves it on the table and no specific time is stated for further discussion.  It stays 

“on the table,” until a later agenda item provides notice it will be brought from the 

table for further discussion. 
   

DEBATE 

  
Most motions, except for procedural motions, such as calling the previous question, adjournment, 

etc., are debatable.  Debate may continue as long as Councilmembers wish to discuss an item, 

subject to any motion for previous question, which ends debate.  Absent a successful motion for 

previous question, debate will end if the presiding officer solicits further comments and none are 

forthcoming 

 

Some motions are not debatable.  The presiding officer should immediately call for a vote of the 

Council, without debate on the following: 
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a) Motion to Adjourn.  This motion, if passed, requires the Council to immediately 

adjourn to its next regularly scheduled meeting.  This motion requires a simple 

majority vote. 

 

b) Motion to End Debate or the “Previous Question.”  The most common form of this 

motion is to say:  “I move the previous question,” or “I move the question,” or “I 

call for the question.”  When a Councilmember makes such a motion, the 

Councilmember is really saying, “I’ve had enough debate.  Let’s get on with the 

vote.”  The motion requires a second.  If the motion carries by two-thirds (2/3) 

majority of those Councilmembers present, all further debate is concluded, and the 

question put in this order:  first upon the amendments pending, and then upon the 

main proposition before the Council.  
 

c) Motion to Limit Debate.  An alternative to the previous question is a motion to 

limit debate, which includes, by its stated terms, a time limit.  For example:  “I 

move we limit debate on this agenda item to fifteen minutes.”  The motion to limit 

debate requires a two-thirds (2/3) vote of the Council. 

 

d) Motion Objecting to Consideration.  A similar motion is a motion objecting to 

consideration of an item.  This motion is not debatable and, if passed, precludes the 

Council from even considering an item on the agenda.  It also requires a two-thirds 

(2/3) vote. 

 

e) Motion to Lay on the Table.  A motion to lay a question upon the table is not 

debatable.  

 

f) Motion to Postpone to a Date Certain.  A motion to postpone to a date certain is 

not debatable (except for discussion of the specific date). 

 

g) Motion to Refer to Committee.  This motion directs that the item under 

consideration be sent to a committee for further analysis and recommendations.  
  

h) Motion to Fix the Time to Adjourn.  This motion, if passed, requires the Council to 

adjourn the meeting at the specific time set in the motion.  For example, the motion 

might be:  “I move we adjourn this meeting at midnight.”  It requires a simple 

majority vote. 

 

i) Motion to Recess.  This motion, if passed, requires the Council to immediately 

take a recess.  Normally, the presiding officer determines the length of the recess, 

which may range from a few minutes to an hour.  It requires a simple majority 

vote. 
  

MAJORITY AND SUPER-MAJORITY VOTES 
 

In addition to the specific rules for passage of motions, resolutions and ordinances as set by State 

law, there are procedural exceptions to the rule of passage by a simple majority.  The exceptions 
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occur when the City Council is taking an action that effectively cuts off the ability of a minority 

opinion to take an action or discuss an item.  These extraordinary motions require a two-thirds 

(2/3) majority (a super-majority) to pass: 

 

a) Motions to Limit Debate.  Whether a Councilmember says, “I move the previous 

question,” “I move the question,” “I call for the question,” or “I move to limit debate,” 

these motions, if successful, cut off the ability of the minority to discuss an item. 
   

b) Motion to Object to the Consideration of a Question.  Normally, such a motion is 

unnecessary, because the objectionable item is usually tabled or defeated.  However, 

when Councilmembers do not wish there to be any consideration of an item, such a 

motion is in order.  It is not debatable. 
   

MOTION TO RECONSIDER 
 

After a vote is taken, the matter is deemed concluded and is subject to reconsideration only upon a 

timely motion.  A motion to reconsider shall only be made by a Councilmember who originally 

voted in favor of the measure (i.e., a Councilmember on the prevailing side).  A motion to 

reconsider requires a two-thirds (2/3) majority vote to pass, but there are two limitations:  First, a 

motion to reconsider may be made at the meeting where the item was first voted upon.  The 

motion maybe made at any time before adjournment.  A motion to reconsider may also be made in 

the case of a failed measure, if made at a subsequent meeting within thirty (30) days of the original 

measure’s failure by a Councilmember who voted against the measure.  

  

If the motion to reconsider passes, then the original matter is back before the City Council, and a 

new original motion is in order. 

  

The matter may be discussed and debated as if it were on the floor for the first time. 

 

Once a matter has been duly reconsidered, no further motion to reconsider the issue can or shall be 

made without the unanimous consent of the City Council. 

  

No question shall be reconsidered more than once, nor shall a vote to reconsider be reconsidered.  

This rule does not prevent substantively different iterations of the measure from being brought 

forth at later meetings of the Council.  Further, once a new City Council is seated following the 

next regular election, any matter may be revived. 

   

LIMITING DEBATE AND DISCUSSION 
 

Debate and discussion should be focused, but free and open.  At the same time, the Mayor may 

limit the time allotted to speakers, including Councilmembers, in the interest of efficiently and 

effectively using time. 

 

Generally, a Councilmember will not be interrupted by other Councilmembers, but may be under 

the following circumstances: 
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a) Privilege.  The proper interruption would be:  “Point of privilege.”  The Mayor 

would then ask the interrupter to “state your point.”  Appropriate points of 

privilege relate to anything that would interfere with the comfort of the meeting 

participants.  For example, the room may be too hot or too cold, or a blowing fan 

might interfere with a person’s ability to hear. 

 

b) Order.  The proper interruption would-be:  “Point of order.”  The Mayor would ask 

the interrupter to “state your point.”  Appropriate points of order relate to anything 

that would not be considered appropriate conduct of the meeting; for example, if 

the Mayor moved to a vote on a motion that permits debate without allowing 

discussion or debate. 

 

c) Appeal.  If the Mayor makes a ruling with which a Councilmember disagrees, that 

Councilmember may appeal the ruling of the Mayor to the parliamentarian. 

 

d) Call for Orders of the Day.  This is another way of saying, “Let’s return to the 

agenda.”  If a Councilmember believes the Council has drifted from the agenda, 

such a call may be made.  It does not require a vote, and when the Mayor discovers 

that the agenda has not been followed, the Mayor simply reminds the Council to 

return to the agenda item properly before them. 

  

e) Withdraw a Motion.  During debate and discussion of a motion, the maker of the 

motion on the floor may, at any time, interrupt a speaker to withdraw his or her 

motion from the floor.  The motion is immediately deemed withdrawn, although 

the Mayor may ask the person who seconded the motion if he or she wishes to 

make the motion, and any other Councilmember may make the motion, if properly 

recognized. 
 

ADJOURNMENT 

  
When the City Council has finished its business, the Mayor may declare the meeting adjourned. 

 

MINUTES 
 

Minutes of all proceedings of the City Council shall be kept by the City Clerk, or designee, and 

shall be entered in the official record of the Council.  Minutes of the proceedings shall be open to 

public inspection, except those of closed sessions.  Minutes shall be published in a newspaper of 

general circulation within fifteen (15) days of the Council meeting, as required by the Iowa Code.  

City Council policy does not require that minutes be recorded verbatim.  Minutes record the 

essence of decisions made and of actions taken.  Minutes shall show the date, time and place of the 

meeting, Councilmembers present, action taken, the results of each vote taken and information 

sufficient to indicate the vote of each Councilmember present. 

 



Page 22 of 28 

 

Minutes of meetings and closed session recordings are retained as required by State law.  Minutes 

of all meetings must be prepared by the City Clerk, or the City Clerk’s designee, secretary of the 

board, committee or commission, or that body’s staff liaison.  A copy of all such minutes must be 

filed with the City Clerk’s office.  Upon approval by the board, committee or commission, written 

minutes constitute the official record of its activities.  Personal notes or recordings made by the 

City Clerk for personal reference and convenience in preparing minutes shall not be considered 

part of the record and need not be preserved. 

 

Additions and corrections to the minutes may be made only in public meetings, with the approval 

of the Council, and not by private request of individual Councilmembers. 

 

Minutes of boards, committees and commissions are available on the City’s website for viewing 

by the City Council and general public. 

 

CREATION OF COMMITTEES, BOARDS AND COMMISSIONS 
 

Please refer to the Board and Commission Manual for more information.  Any resident of 

Marshalltown may be considered a candidate for appointment to boards, committees and 

commissions.  Applicants complete an application form stating their interests and background 

information.  Appointments on boards, committees or commissions are announced by the Mayor at 

regular City Council meetings.  Applications for these appointive positions are available at the 

City Clerk’s office and on the City of Marshalltown’s website.  The completed applications are 

reviewed by the Mayor, who recommends appointees to the Council.  Final appointment is made 

by an affirmative vote of a majority of the City Council. 

 

Purpose of Committees, Boards and Commissions.  

As permitted by the Iowa Code and the Marshalltown Code of Ordinances, the Mayor and/or the 

City Council may create committees, boards and commissions to assist with such public duties as 

the Council may specify.  All Councilmembers, the Mayor, City Administrator and City Attorney 

are welcome to attend any meeting of a committee, board or commission.  Notice of committee, 

board and commission meetings will be given to the entire Council and the Mayor and posted for 

the public. 

 

Any special or ad-hoc committee will be formally approved by the City Council.  When a board, 

committee or commission is established by the City Council, the specific duties of the group are 

set forth in the ordinance or resolution which created it.  An advisory body is limited to 

consideration of those matters specifically assigned to it.  If a commission, board or committee 

determines its activities should be expanded beyond its existing authority, the commission, board 

or committee should formally request specific authorization from the City Council to consider the 

additional matters and to formulate recommendations accordingly. 

 

Special committees shall report their findings and recommendations in writing.  All 

recommendations shall be approved by a majority of the committee before presentation to the City 

Council as a whole, though a minority report and recommendation may likewise be made, and the 

Council shall consider both reports.  Committees will make reports to the City Council as 

requested by the Council.  All committee recommendations, decisions or proposed actions shall be 
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subject to the final approval and adoption of the City Council.  Upon submission of a final report 

to the City Council, the special or ad-hoc committee shall dissolve, unless tasked with additional 

work by the Council. 

 

Special committees of the City Council shall be empowered to require the attendance of witnesses, 

and for that purpose, the chairperson of such committee is authorized to issue subpoenas.  

Subpoenas shall be provided to the Chief of Police, who shall immediately cause service of the 

same on the summoned individuals, in the usual manner required by law. 

 

Membership and Selections.  

Membership and selection of members shall be as provided by the Mayor and the City Council if 

not specified by the Code of Iowa or the Code of Ordinances.  No committee so appointed shall 

have powers other than advisory to the City Council or the City Administrator, except as otherwise 

specified by the Code of Ordinances or the Code of Iowa.  Members of boards, committees and 

commissions should be independent of the City Council, or other boards, committees and 

commissions, and of other governmental units, so they may exercise unbiased judgment in 

addressing the tasks and issues before them. 

  

Gender Balance.  

In 2009, the Iowa Legislature passed a law requiring appointive boards and commissions to be 

gender balanced by 2012, or as close as possible for boards and commissions with an uneven 

number of members.  Only after making a good faith effort for 90 days to find sufficient volunteers 

to create gender balance may the City proceed to fill positions in a manner which does not evenly 

balance boards and commissions. 

  

Ineligible Appointments. 

The following persons shall not be eligible for appointments to standing boards, committees or 

commissions of the City of Marshalltown: 

  

a) Spouse, child, mother, father, mother-in-law, father-in-law, brother, sister, brother-in-

law, sister-in-law, stepmother, stepfather, stepchild, aunt or uncle of a current City 

Councilmember. 

 

b) A current member of a comparable County board, committee or commission, unless 

dual or joint memberships are provided for in the ordinance, resolution or statute, 

which creates the board, committee or commission to which appointment is being 

made. 
  

Council and Commission Effectiveness.  

The City Council and all appointed advisory boards, committees and commissions are policy-

oriented groups.  The advisory groups operate as satellite units, which focus on particular 

concerns, issues or problems in the community.  When an advisory board, committee or 

commission has an item on a City Council meeting agenda, a representative from that body shall 

be present at the City Council meeting.  Similarly, when a member of any board, committee or 

commission addresses the City Council at a public meeting, he or she should always clearly state 

whether he or she is speaking on behalf of the advisory group or as an individual. 
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Interactions with City Council – Procedural Guidelines.  

The City Council considers input and recommendations from a variety of sources in its decision-

making process.  Therefore, the Council may not always follow the specific recommendations of 

any one particular board, committee or commission in adopting policy or procedure.  Once the 

Council has established its position, members of advisory groups may continue to have 

reservations or individual objections.  As representatives of the larger group, however, members 

should remember they are expected to act in a manner consistent with the established policy and/or 

program as approved by the City Council. 

 

Council Policy on Legislative Issues.  

The City Council is ultimately responsible for establishing City policy and determines the public 

position of the City on legislative matters.  Therefore, commissions, boards or committees shall 

not issue public statements on legislation pending before the City Council, unless said statements 

are reviewed and approved by the Council. 

 

This policy is not intended to prevent advisory groups from carrying out their normal functions 

publicly and openly; rather, its purpose is to establish that boards, committees and commissions do 

not issue policy statements or take public positions which fall within the purview of the City 

Council. 

 

Submitting a Formal Request for Consideration – Procedure.  

In the event a board, committee or commission wishes to request the City Council endorse or 

approve a particular position or idea formulated by the board, committee or commission, said 

request should first be reflected in the minutes of the meeting of the board, committee or 

commission at which the action was approved.  Following such action, the board, committee or 

commission’s secretary or staff liaison should submit a written request to the City Council, with a 

copy to the City Administrator’s office for inclusion on the agenda of an upcoming Council 

committee or City Council meeting.  In the interim, copies of the request will be made available to 

all Councilmembers.  The communication should include the degree of urgency and a specific 

statement of the action requested. 

  

Relations with the Public.  

Councilmembers and members of appointed boards, committees or commissions are encouraged to 

maintain awareness of public opinion.  Citizen input should be welcomed and heard at meetings, 

and members should be considerate of all interests, attitudes and differences of opinion.  Members 

should be vigilant about maintaining not only the appearance, but also the principle of impartiality. 

 

Conflicts of Interest.  

To determine whether an applicant to a board, commission or committee has a conflict of interest, 

applicants should review Chapters 362.5, 362.6 and 403A of the Code of Iowa.  Assistance is 

available from the City Attorney’s office if applicants have questions about this matter. 

 

In the event a City Councilmember determines that he or she has a direct, definite (demonstrable) 

conflict of interest regarding an issue before the Council, that conflict should be clearly stated at 

the beginning of Council deliberations.  Councilmembers should consult the City Attorney, or 

private counsel of their own choosing, prior to deliberating or voting on a matter on which the 
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Councilmember believes he or she may have a conflict of interest.  The matter of what constitutes 

a “conflict of interest” is often misunderstood and misstated.  People elected to public office are 

frequently motivated to seek office because of their personal interest in certain issues.  The mere 

fact that their lives may generally be affected, either positively or negatively, by a decision of the 

City Council does not, by itself, create a conflict of interest.  Rather, a legally significant conflict 

of interest stems from a conflict between a direct, definite and demonstrable personal interest of 

the Councilmember (particularly pecuniary, business or familial) and the judgment the 

Councilmember must exercise in the matter to be decided.  Whether a conflict of interest exists can 

only be determined by applying the individual facts to the law.  Again, Councilmembers should 

consult legal counsel if in doubt about a conflict of interest issue. 

  

Another matter arises from time to time which may create the appearance of a conflict of interest.  

Elected officials are frequently solicited to join such organizations as the Chamber of Commerce, 

Marshall Economic Development, etc.  Participation in these organizations results in an exchange 

of valuable information and views.  Nevertheless, when such an organization takes a position in 

favor of or in resistance to a proposal pending before the City Council, at the very least the 

appearance of a conflict of interest exists.  It may appear to the layperson that membership in the 

organization involved would create an irreconcilable conflict of interest.  A case might be made 

that a City Councilmember has a conflict of interest while he or she is a member of an 

organization, if that organization appears before the City Council and takes an official position on 

an issue.  Under such circumstances, it may be advisable for elected officials to abstain from 

voting on that issue.  Again, consultation with legal counsel is advised. 

 

City officers or employees are restricted by Iowa Code Section 362.5 with regard to direct or 

indirect benefits they may receive from any contract performed for the City.  That Code section 

provides as follows:  “A city officer or employee shall not have an interest, direct or indirect, in 

any contract or job of work, or material, or the profits thereof, or services to be furnished or 

performed for the officers or employees of the City.  A contract entered into in violation of this 

section is void.” 

 

Gifts.  

The State of Iowa covers restrictions of gifts in Iowa Code Chapter 68B.  Any questions regarding 

the acceptance of gifts should be directed to the City Attorney. 

 

The City Council feels it is important to recognize special achievements among its citizens and 

employees.  For that reason, the Council has authorized the purchase of plaques, certificates and 

memorabilia for the purpose of distinguishing special service.  City staff is authorized to purchase 

such materials as necessary to carry out this policy. 

 

Communications between Staff, City Council and Advisory Groups.  

The City Hall administrative staff report to the City Administrator and it is the City 

Administrator’s responsibility to direct and allocate staff time.  Similarly, City Councilmembers 

and board, committee and commission members schedule their meetings so City staff may be 

available to carry out day-to-day business.  The City Administrator will assign staff liaisons to 

assist boards, committees and commissions as necessary.  Boards, committees and commissions 
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meet regularly and, as a group, present their issues and concerns to the City Council through 

reports and recommendations. 

 

Advisory groups will consider the recommendations and proposals of the City Administrator and 

City staff.  If the board, committee or commission is not in agreement with the recommendations 

of the City staff, the City Administrator should describe any difference of opinion in writing to the 

City Council.  Any differences of opinion may be discussed at the Council meeting. 

 

Removal of Members of Boards and Commissions.  

If the Mayor or the City Council wishes to remove an appointee, they shall follow the procedures 

required by State law or City Code. 

 

Abolishment of a Board or Commission.  

The abolishment or modification of a board or commission shall be done in accordance with 

applicable State law or City Code. 

 

FISCAL MATTERS 
 

The financial plan for the City’s operating revenues and expenditures plus capital improvements is 

prepared according to State law and specific guidelines provided by the City Administrator. 

 

Departments develop capital projects deemed necessary according to requests from the City 

Council, boards, committees or commissions, the public, or the departments themselves.  Any 

funds to be spent by boards, committees or commissions are budgeted in the financial plan of the 

department, which works with each respective body.  Typically, a board, committee or 

commission that oversees operations of a department (such as the Library Board of Trustees or 

Water Works) will review and approve its financial plan before it is submitted to the City 

Administrator. 

 

The City Council will hold work sessions to review and finalize the entire financial plan.  In 

accordance with State regulations, the proposed one-year budget is published in the local 

newspaper in general circulation, prior to a public hearing.  The City Council simultaneously holds 

a public hearing on the entire financial plan and one-year budget and adopts them at the same time.  

The one-year budget is required by the State and must be adopted by March 15 of each year. 

  

Purchasing Procedures.  

For purchasing procedures for the City of Marshalltown, see the Purchasing Policy. 

 

 

 

PART 2.  PUBLIC PARTICIPATION IN MEETINGS 
 

GENERAL 
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One of the goals of the City Council rules is to create an atmosphere of efficiency, fairness and 

maximum participation.  It is the responsibility of the Mayor, the Councilmembers, City staff and 

members of the public to maintain common courtesy and decorum throughout any meeting. 

 

Members of the public have the right to attend City Council meetings, subject to the need to 

maintain order and space limitations. 

   

The City Council meeting space will, to the extent possible, be arranged so that all interested 

persons can observe the meeting and hear all Council discussions and votes. 

 

The Mayor, Councilmembers, City staff and members of the public should speak one at a time in a 

civil and courteous manner so as to be heard by all persons in attendance. 

 

All cell phones or other communication devices should be silenced during City Council meetings.  

No one should take a voice phone call during a Council meeting without first leaving the Council 

chambers and closing the chamber doors. 

 

PUBLIC PARTICIPATION 
 

All persons attending are asked to observe the following when speaking: 

 

a) Only persons recognized by the Mayor will be allowed to speak.  During public 

hearings or at other allowable times, members of the public will not address items on 

the agenda unless and until recognized by the presiding officer. 

 

b) A person recognized to speak should approach the podium, state his or her name and 

address, and make his or her statement as briefly as is possible.  Speaking times are 

limited to three (3) minutes. 

 

c) All speakers shall speak clearly and direct their comments to the Mayor and City 

Council and not to any Councilmember specifically. 

 

d) A person recognized to speak should maintain a courteous and polite demeanor, as well 

as refrain from using inappropriate, combative, profane or abusive language, or 

attacking the character of City officials and employees in a personal manner. 

 

e) Persons may address the City Council for the reading of protests, petitions or 

communications relating to any matter over which the Council has jurisdiction.  When 

anyone appears before the City Council stating he or she has a petition, the Mayor will 

accept the petition and the minutes will reflect that action.  The Mayor and City 

Council are not permitted to respond to or engage in debate or discussion concerning 

subjects raised by members of the public which are not on the posted agenda. 

  

f) A person should not address the City Council about issues that are known to be within 

the responsibility of other City staff/officials and have not been previously presented to 

that responsible party. 
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g) Persons should not engage other members of the public while addressing the City 

Council or engage individual Councilmembers in a discussion, except as permitted by 

the Mayor. 
 

Councilmembers may, in their individual discretion, make themselves available to persons 

attending the meeting before or after the City Council meeting. 

 

HANDLING REQUESTS DURING MEETINGS  
 

The City Council may not take action on any matter not specifically posted on the agenda.  

However, City staff may note any request for immediate action by City staff or, if necessary, by 

the City Council at a later meeting.  

 

 

 

PART 3.  PUBLIC RECORDS AND OPEN MEETINGS LAW 
 

PUBLIC RECORDS/OPEN RECORDS  
 

Availability of public records is governed by the Iowa Open Records Law, Iowa Code Chapter 22. 

 

OPEN MEETINGS LAW 
 

The Iowa Open Meetings Law is addressed in Iowa Code Chapter 21. 
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